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REQUEST FOR QUALIFICATIONS 

The Ocean County Board of Commissioners is requesting qualifications for vendors to provide 

Consultant Material Sampling, Inspection and Testing Services for Various Projects in 

Ocean County. 

The Request for Qualifications (RFQ) is available on the Ocean County Procurement Portal 

Website: https://secure.procurenow.com/portal/oceancounty or by contacting the Ocean County 

Purchasing Department at (732) 929-2101. 

All proposals must be received prior to 4:00 pm, prevailing time on Thursday, March 10, 2022. 

The County will not be responsible for late submissions and no proposals will be accepted after 

the time stipulated on this notice. 

By order of the Board of Commissioners of the County of Ocean. 

Signed: 

JOHN P. KELLY, Director 

JENNIFER L. BOWENS, County Purchasing Agent 



 

 

INTRODUCTION TO PROPOSERS 

Summary 

The Ocean County Board of Commissioners is requesting qualifications for the services for 

Consultant Material Sampling, Inspection and Testing Services for Various Projects in 

Ocean County. 

Contact Information 

For further information regarding these specifications, contact 

Jennifer Bowens 
Purchasing Agent 

Email: ocpurchasing@co.ocean.nj.us 

Phone: (732) 929-2101 

Department: 
Purchasing 

Timeline 

Advertising Date February 17, 2022 

RFQ Receipt Date March 10, 2022, 4:00pm 

 

mailto:ocpurchasing@co.ocean.nj.us
tel:(732)929-2101


 

 

INSTRUCTIONS TO PROPOSERS 

INTRODUCTION 

The County of Ocean is a County of Fifth Class as defined in N.J.S.A. 40A:6-1 et seq. Pursuant 

to N.J.S.A. 19:44A-20.4 et seq., the County of Ocean requests qualifications from vendors 

capable of providing Consultant Material Sampling, Inspection and Testing Services for Various 

Projects in Ocean County, Where and as Directed by Various Departments of the County of 

Ocean for a one year contract term. 

The intent of this Request for Qualifications (RFQ) is for the County of Ocean to hire one or 

more firm(s) for each of six categories of material sampling, inspection and testing services. The 

County will recommend at least one firm for each category. A firm can be recommended for 

more than one category. 

Anticipated Budget: 

The County anticipated funding for material sampling, inspection and testing services for various 

projects in 2022 is to be in the range of $100,000. 

If there are any questions regarding this proposal, please contact John N. Ernst, Ocean County 

Engineer, at 732-929-2130. 

METHOD OF SUBMISSION 

The County of Ocean is accepting only electronic proposals for this RFQ. Submitting your 

proposal manually is cause for rejection. 

You may only submit one (1) proposal. DO NOT submit a hard copy of your electronic 

submission. 



 

 

IMPORTANT INSTRUCTIONS FOR ELECTRONIC SUBMITTAL 

The County is accepting electronic submissions with ProcureNow by following these 

instructions: 

Sign up for a FREE account at https://secure.procurenow.com/signup. 

Once you have completed account registration, browse back to this page, 

https://secure.procurenow.com/portal/oceancounty. 

Click on the opportunity of interest, then click "Draft Response". 

Follow the instructions to submit the electronic proposal. 

It is important to note that this process should be completed well in advance of the proposal 

deadline / proposal opening. DO NOT WAIT UNTIL THE LAST MINUTE. The County's 

electronic submission system will not allow electronic proposals to be submitted once the 

deadline has passed, even if you've already started the process. The deadline is based on the 

countdown timer found on the ProcureNow submission page. 



 

 

EVALUATION CRITERIA 

No. Evaluation Criteria Scoring Method Weight (Points) 

1. Responsiveness to the Request for 

Qualifications 
Responsiveness to the Request for 

Qualifications includes: 

1) Demonstrating thorough understanding of the 

project requirements - 10 points 

2) Technical quality of the proposal - 5 points 

3) Proximity to Ocean County - 15 points 

Points Based 30 
(30% of Total) 

2. Experience and Knowledge of the Firm and 

Team Members 
Experience and Knowledge of the Firm and 

Team Members includes: 

1) Details of similar and recent projects - 10 

points 

2) Knowledge of Ocean County, NJDOT and 

other applicable Public Agency requirements - 

15 points 

3) Qualifications of the designated Team 

Members - 15 points 

4) Experience of the designated Team Members 

- 15 points 

5) Laboratory Certifications - 15 points 

Points Based 70 
(70% of Total) 

 



 

 

MANDATORY EQUAL EMPLOYMENT OPPORTUNITY 

N.J.S.A. 10:5-31 et seq. (P.L. 1975, C. 127) 

N.J.A.C. 17:27 

GOODS, PROFESSIONAL SERVICE AND GENERAL SERVICE CONTRACTS 

During the performance of this contract, the contractor agrees as follows: 

The contractor or subcontractor, where applicable, will not discriminate against any employee or 

applicant for employment because of age, race, creed, color, national origin, ancestry, marital 

status, affectional or sexual orientation, gender identity or expression, disability, nationality or 

sex. Except with respect to affectional or sexual orientation and gender identity or expression, 

the contractor will ensure that equal employment opportunity is afforded to such applicants in 

recruitment and employment, and that employees are treated during employment, without regard 

to their age, race, creed, color, national origin, ancestry, marital status, affectional or sexual 

orientation, gender identity or expression, disability, nationality or sex. Such equal employment 

opportunity shall include, but not be limited to the following: employment, upgrading, demotion, 

or transfer; recruitment or recruitment advertising; layoff or termination; rates of pay or other 

forms of compensation; and selection for training, including apprenticeship. The contractor 

agrees to post in conspicuous places, available to employees and applicants for employment, 

notices to be provided by the Public Agency Compliance Officer setting forth provisions of this 

nondiscrimination clause. 

The contractor or subcontractor, where applicable will, in all solicitations or advertisements for 

employees placed by or on behalf of the contractor, state that all qualified applicants will receive 

consideration for employment without regard to age, race, creed, color, national origin, ancestry, 

marital status, affectional or sexual orientation, gender identity or expression, disability, 

nationality or sex. 

The contractor or subcontractor will send to each labor union, with which it has a collective 

bargaining agreement, a notice, to be provided by the agency contracting officer, advising the 

labor union of the contractor's commitments under this chapter and shall post copies of the notice 

in conspicuous places available to employees and applicants for employment. 

The contractor or subcontractor, where applicable, agrees to comply with any regulations 

promulgated by the Treasurer pursuant to N.J.S.A. 10:5-31 et seq., as amended and 

supplemented from time to time and the Americans with Disabilities Act. 

The contractor or subcontractor agrees to make good faith efforts to meet targeted county 

employment goals established in accordance with N.J.A.C. l7:27-5.2. 

The contractor or subcontractor agrees to inform in writing its appropriate recruitment agencies 

including, but not limited to, employment agencies, placement bureaus, colleges, universities, 

and labor unions, that it does not discriminate on the basis of age, race, creed, color, national 

origin, ancestry, marital status, affectional or sexual orientation, gender identity or expression, 

disability, nationality or sex, and that it will discontinue the use of any recruitment agency which 

engages in direct or indirect discriminatory practices. 



 

 

The contractor or subcontractor agrees to revise any of its testing procedures, if necessary, to 

assure that all personnel testing conforms with the principles of job-related testing, as established 

by the statutes and court decisions of the State of New Jersey and as established by applicable 

Federal law and applicable Federal court decisions. 

In conforming with the targeted employment goals, the contractor or subcontractor agrees to 

review all procedures relating to transfer, upgrading, downgrading and layoff to ensure that all 

such actions are taken without regard to age, race, creed, color, national origin, ancestry, marital 

status, affectional or sexual orientation, gender identity or expression, disability, nationality or 

sex, consistent with the statutes and court decisions of the State of New Jersey, and applicable 

Federal law and applicable Federal court decisions. 

The contractor shall submit to the public agency, after notification of award but prior to 

execution of a goods and services contract, one of the following three documents: 

 Letter of Federal Affirmative Action Plan Approval 

 Certificate of Employee Information Report 

 Employee Information Report Form AA302 (electronically provided by the Division and 

distributed to the public agency through the Division’s website at 

www.state.nj.us/treasury/contract_compliance) 

The contractor and its subcontractors shall furnish such reports or other documents to the 

Division of Purchase & Property, CCAU, EEO Monitoring Program as may be requested by the 

office from time to time in order to carry out the purposes of these regulations, and public 

agencies shall furnish such information as may be requested by the Division of Purchase & 

Property, CCAU, EEO Monitoring Program for conducting a compliance investigation pursuant 

to Subchapter 10 of the Administrative Code at N.J.A.C. 17:27. 

http://www.state.nj.us/treasury/contract_compliance


 

 

AMERICANS WITH DISABILITIES ACT 

Equal Opportunity For Individuals With Disabilities 

The CONTRACTOR and the COUNTY do hereby agree that the provisions of title II of the 

Americans with Disabilities Act of 1990 (the "Act") (42 U.S.C. 12101 et seq.), which prohibits 

discrimination on the basis of disability by public entities in all services, programs and activities 

provided or made available by public entities, and the rules and regulations promulgated 

pursuant thereunto, are made a part of this contract. In providing any aid, benefit, or service on 

behalf of the COUNTY pursuant to this contract, the CONTRACTOR agrees that the 

performance shall be in strict compliance with the Act. In the event that the CONTRACTOR, its 

agents, servants, employees, or subcontractors violate or are alleged to have violated the Act 

during the performance of this contract, the CONTRACTOR shall defend the COUNTY in any 

action or administrative proceeding commenced pursuant to this Act. The CONTRACTOR shall 

indemnify, protect and save harmless the COUNTY, its agents, servants and employees from and 

against any and all suits, claims, losses, demands, or damages of whatever kind or nature arising 

out of or claimed to arise out of the alleged violation. The CONTRACTOR shall, at its own 

expense, appear, defend and pay any and all charges for legal services and any and all costs and 

other expenses arising from such action or administrative proceeding or incurred in connection 

therewith. In any and all complaints brought pursuant to the COUNTY'S grievance procedure, 

the CONTRACTOR agrees to abide by any decision of the COUNTY which is rendered 

pursuant to said grievance procedure. If any action or administrative proceeding results in an 

award of damages against the COUNTY or if the COUNTY incurs any expense to cure a 

violation of the ADA which has been brought pursuant to its grievance procedure, the 

CONTRACTOR shall satisfy and discharge the same at its own expense. 

The COUNTY shall, as soon as practicable after a claim has been made against it, give written 

notice thereof to the CONTRACTOR along with full and complete particulars of the claim. If 

any action or administrative proceeding is brought against the COUNTY or any of its agents, 

servants and employees, the COUNTY shall expeditiously forward or have forwarded to the 

CONTRACTOR every demand, complaint, notice, summons, pleading, or other process received 

by the COUNTY or its representatives. 

It is expressly agreed and understood that any approval by the COUNTY of the services 

provided by the CONTRACTOR pursuant to this contract will not relieve the CONTRACTOR 

of the obligation to comply with the Act and to defend, indemnify, protect and save harmless the 

COUNTY pursuant to this paragraph. 

It is further agreed and understood that the COUNTY assumes no obligation to indemnify or 

save harmless the CONTRACTOR, its agents, servants, employees and subcontractors for any 

claim which may arise out of their performance of this Agreement. Furthermore, the 

CONTRACTOR expressly understands and agrees that the provision of this indemnification 

clause shall in no way limit the CONTRACTOR'S obligations assumed in this Agreement, nor 

shall they be construed to relieve the CONTRACTOR from any liability, nor preclude the 

COUNTY from taking any other actions available to it under any other provisions of this 

Agreement or otherwise at law. 



 

 

SCOPE OF WORK 

SCOPE OF WORK 

Please refer to the PDF under "Attachments" to view the downloadable RFQ document and 

Scope of Work. 



 

 

VENDOR QUESTIONNAIRE 

Signature Page* 

The information on this page will be used to process contract documents and ensure your BRC is 

valid. Please make sure the address on this page is the address you want your contract mailed to. 

Please complete the form by clicking on the link. Make sure that the email you complete the 

form with matches the email of your vendor account. 

NOTE: In order to access the forms available in this question, you must click on the green 

"Draft Response" button in the top left. Once you click the "Draft Response" button, the ability 

to access DocuSign to view the forms becomes available. 

You must access DocuSign, input your name and email and agree to the terms in order to 

access the forms. 

Once you have accessed the forms, you will see three lines (the menu) in the top left corner of 

the DocuSign window. Clicking the menu will give you the ability to download or print the 

forms. 

Please note: The County's preferred method of submission is DocuSign. 

Click here to go to the form 

*Response required 

Copy of New Jersey Business Registration Certificate 

A Valid BRC is required Prior to Award of Contract. Please upload your company's BRC. 

Use the following link to check the status of your company's BRC: 

https://www1.state.nj.us/TYTR_BRC/jsp/BRCLoginJsp.jsp 

NOTE: a BRC is not required at the time of submission, only prior to award of the contract. 

Mandatory Equal Employment Opportunity Statement* 

Does the PROPOSER comply with the #Mandatory Equal Employment Opportunity Statement? 

☐ Yes 

☐ No 

*Response required 

Americans with Disabilities Act Provisions* 

Does the PROPOSER comply with the #Americans with Disabilities Act Provisions? 

☐ Yes 

☐ No 

*Response required 

https://na4.docusign.net/Member/PowerFormSigning.aspx?PowerFormId=81a8e55f-09a3-41a7-b874-95333dda4e18&amp;env=na4&amp;acct=c0912254-e2e3-4ccd-b03a-97ffff9fbd65&amp;v=2
https://secure.procurenow.com/portal/oceancounty/projects/16616?section=121572
https://secure.procurenow.com/portal/oceancounty/projects/16616?section=121574


 

 

DOCUMENTS TO BE EXECUTED* 

Documents include: 

 Non Collusion Certification 

 Affirmative Action Questionnaire 

 Statement of Ownership (N.J.S.A. 52:25-24.2) (Mandatory Document) 

FAILURE TO SUBMIT ANY OF THESE DOCUMENTS MAY BE CAUSE FOR 

REJECTION OF YOUR PROPOSAL. 

Please complete the form by clicking on the link. Make sure that the email you complete 

the form with matches the email of your vendor account. 

NOTE: In order to access the forms available in this question, you must click on the green 

"Draft Response" button in the top left. Once you click the "Draft Response" button, the ability 

to access DocuSign to view the forms becomes available. 

You must access DocuSign, input your name and email and agree to the terms in order to 

access the forms. 

Once you have accessed the forms, you will see three lines (the menu) in the top left corner of 

the DocuSign window. Clicking the menu will give you the ability to download or print the 

forms. 

Please note: The County's preferred method of submission is DocuSign. 

Click here to go to the form 

*Response required 

Disclosure of Investment Activities in Iran 

CERTIFICATION IS REQUIRED PRIOR TO CONTRACT AWARD 

Pursuant to N.J.S.A. 52:32-57, et seq (P.L. 2012, c. 25, and P.L. 2021, c. 4), any person or entity 

that submits a bid or otherwise proposes to enter into or renew a contract must complete the 

certification below to attest, under penalty of perjury, that neither the person or entity, nor any of 

its parents, subsidiaries, or affiliates, is identified on the Department of Treasury's Chapter 25 list 

as a person or entity engaging in investment activities in Iran. The Chapter 25 list is found on the 

Division's website at http://www.state.nj.us/treasury/purchase/pdf/Chapter25List.pdf. Bidders 

must review this list prior to completing the below certification. If the Director finds a person or 

entity to be in violation of law, s/he shall take action as may be appropriate and provided by law, 

rule or contract, including but not limited to, imposing sanctions, seeking compliance, recovering 

damages, declaring the party in default and seeking debarment or suspension of the party. 

Please fill out the below Powerform. Please be sure to use the same name and email address you 

used when logging in to ProcureNow. 

NOTE: The Disclosure of Investment Activities in Iran Statement is not a mandatory 

document and is not required at the time of submission. However, this form will be 

required prior to the award of any contracts. 

https://na4.docusign.net/Member/PowerFormSigning.aspx?PowerFormId=ff562722-1c84-492e-8178-0a1c9e1f70a9&amp;env=na4&amp;acct=c0912254-e2e3-4ccd-b03a-97ffff9fbd65&amp;v=2


 

 

NOTE: In order to access the forms available in this question, you must click on the green 

"Draft Response" button in the top left. Once you click the "Draft Response" button, the ability 

to access DocuSign to view the forms becomes available. 

You must access DocuSign, input your name and email and agree to the terms in order to 

access the forms. 

Once you have accessed the forms, you will see three lines (the menu) in the top left corner of 

the DocuSign window. Clicking the menu will give you the ability to download or print the 

forms. 

Please note: The County's preferred method of submission is DocuSign. 

Click here to go to the form 

Certificate of Employee Information Report 

Within seven (7) days after receipt of the notification of intent to award the contract or 

receipt of the contract, whichever is sooner, a Contractor should present one of the 

following to the County of Ocean: 

(a) An existing federally approved or sanctioned affirmative action program. 

(b) A New Jersey Certificate of Employee Information Report Approval. 

(c) If the Contractor cannot present "a" or "b", the Contractor is required to submit a 

completed Employee Information Report (Form AA302). This form will be made available 

to the Contractor by the County of Ocean. 

QUESTIONS BELOW MUST BE ANSWERED BY ALL CONTRACTORS: 

1. Do you have a Federally approved or sanctioned Affirmative Action Program? 

If yes, please upload a photocopy of such approval. 

2. Do you have a State of New Jersey "Certificate of Employee Information Report" approval? 

If yes, please upload a photocopy of such certificate. 

RESPONSE/ QUALIFICATIONS* 

Please upload your vendor response including qualifications for Consultant Material Sampling, 

Inspection and Testing Services for Various Projects in Ocean County. 

*Response required 

REFERENCES 

Please use this space to upload references 

CERTIFICATE OF INSURANCE 

Please use this space to upload your certificate of insurance 

https://na4.docusign.net/Member/PowerFormSigning.aspx?PowerFormId=3c1c31c3-7bbf-4944-a999-0fcfebe94661&amp;env=na4&amp;acct=c0912254-e2e3-4ccd-b03a-97ffff9fbd65&amp;v=2


 

 

FEE SCHEDULE OF RATES* 

Please download the document below, complete, and upload. 

 RFQ-_Consultant_Material_Sa... 

*Response required 

ADDITIONAL VENDOR DOCUMENTATION 

Please use this space to upload any additional information you would like to be considered as 

part of this RFQ. 

PROPOSAL SUBMISSION ACKNOWLEDGMENT* 

The County of Ocean is accepting only electronic proposals for this RFQ. Submitting your 

proposal manually is cause for rejection. 

You may only submit one (1) proposal. DO NOT submit a hard copy of your proposal. 

Please confirm that you understand that the method of submission for Consultant Material 

Sampling, Inspection and Testing Services for Various Projects in Ocean County is electronic 

ONLY and that submitting a proposal manually is automatic cause for rejection. 

☐ Please confirm 

*Response required 

SUBMISSION OF PROPOSAL FORMS* 

Proposers shall complete all documents and acknowledge all terms included with this package. 

All documents should be from this proposal package as forms change frequently and the most 

updated forms are provided in this specification. The forms must not be dated or executed prior 

to the date of advertising. Failure to follow these instructions is cause for rejection. 

☐ Please confirm 

*Response required 

https://government-project.s3.us-west-2.amazonaws.com/16616/2a88f889-e609-45ca-baae-367a6935a70d_RFQ-_Consultant_Material_Sampling%2C_Insp_%26_Testing-_Fee_Schedule.docx?AWSAccessKeyId=AKIAJX4CP36AEOP5JL2A&amp;Expires=1647082834&amp;Signature=uoWVSvm%2F8MOVSgtviRKNo%2FY9qnk%3D&amp;response-content-disposition=attachment%3B%20filename%3D%22RFQ-_Consultant_Material_Sampling%252C_Insp_%2526_Testing-_Fee_Schedule.docx%22
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