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Notice to Bidders 

NOTICE IS HEREBY GIVEN that sealed bids for the furnishing and delivery of MOVING 
SERVICES FOR NEWLY CONSTRUCTED OFFICE BUILDING for the County of Ocean, 
will be received by the Purchasing Agent of the County of Ocean on Tuesday, September 24, 
2024 at 11:00 am, prevailing time. 
Bids will be received electronically via the County's Online Procurement Portal. Specifications 
are available on the Procurement Portal or for viewing only, in the Department of Purchase, 
Room #224, Administration Building, 101 Hooper Avenue, Toms River, New Jersey. Direct all 
inquiries to Jennifer L. Bowens, Purchasing Agent. 
Bidders are required to comply with the requirements of N.J.S.A. 10:5-31 et seq. and P.L. 1975 
C. 127 (N.J.A.C. 17:27-1 et seq.) regarding equal employment opportunities and with the 
requirements of P.L. 1977 C.33 regarding corporate and/or partnership ownership. 
A Project Labor Agreement has been established for this bid. 
Pre-Bid Meeting: There will be a Pre-Bid Meeting on Thursday, September 5, 2024 at 10:00 
am, on location at 1027 Hooper Ave. Building #2, 3rd Floor Conference Room.. Attendance to 
this meeting is not mandatory, but is to aid all bidders to better understand the project. 
The right to reject any and all bids is reserved in accordance with applicable law. 
By order of the Board of Commissioners of the County of Ocean. 
Signed: 
BARBARA JO CREA, Director 
JENNIFER L. BOWENS, Purchasing Agent 



 

 

Contact Information and Project Timeline 

Summary 
The purpose of this bid package is to provide the County of Ocean with a Contractor who will 
perform the moving services described and specified herein. 

Contact Information 
For further information regarding these specifications, contact 

Michele Henry 
Chief of Administrative Services 
Email: mhenry@co.ocean.nj.us 
Phone: (732) 929-2039 Ext: 4158 
Department: 
Buildings and Grounds 

Timeline 

Advertising Date August 28, 2024 

Pre-Bid Meeting (Non-Mandatory) September 5, 2024, 10:00am 
1027 Hooper Ave. Building #2, 3rd Floor 
Conference Room. 

Question Submission Deadline September 10, 2024, 5:00pm 

Bid Opening Date September 24, 2024, 11:00am 
Administration Building, 101 Hooper Ave., 
Room 119, Toms River, NJ, 08753 

 

mailto:mhenry@co.ocean.nj.us
tel:(732)929-2039;ext=4158


 

 

Important Instructions for Electronic Submittal 

Instructions for Electronic Bid Submission 
The County is accepting electronic bid submissions with Open Gov by following these 
instructions: 
Sign up for a FREE account at https://procurement.opengov.com/portal/oceancounty 
Once you have completed account registration, browse back to this page: County's OpenGov 
Electronic Bid Portal (https://procurement.opengov.com/portal/oceancounty/) 
Click on the bid of interest, then click "Draft Response". 
Follow the instructions to submit the electronic bid. 
It is important to note that this process should be completed well in advance of the bid deadline / 
bid opening. DO NOT WAIT UNTIL THE LAST MINUTE. The County's electronic submission 
system will not allow electronic bids to be submitted once the deadline has passed, even if you've 
already started the process. The deadline is based on the countdown timer found on the OpenGov 
bid submission page. 

https://procurement.opengov.com/portal/oceancounty
https://procurement.opengov.com/portal/oceancounty/
https://procurement.opengov.com/portal/oceancounty/
https://procurement.opengov.com/portal/oceancounty/


 

 

Instructions to Bidders 

Bid Opening 
All bids will be opened publicly in the Administration Building, Room 119, 101 Hooper Avenue, 
Toms River, New Jersey, commencing at 11:00 am, prevailing time on Tuesday, September 24, 
2024. 

Electronic Bid Submissions 
Bids must be submitted electronically through Ocean County's Procurement Portal by the date 
and time stipulated in the Notice to Bidders. 

Deadline Instructions 
The County will not be responsible for late bids, and no bids will be accepted if received after 
the time stipulated in the notice to bidders. 

Completion of all Documents 
Bidders shall complete all documents and acknowledge all terms included with the bid package. 
All documents should be from this bid package and must not be dated or executed prior to the 
date of advertising. Failure to follow these instructions is cause for rejection. 

NOTE: In order to access any DocuSign forms in this solicitation, you must first click 
"Draft Response". 
Instructions on how to access the forms through DocuSign are available in the Attachments. 
Please note that in order to view the forms as a .pdf document, you must access DocuSign 
first. Once you access DocuSign, the option to download, save, print and complete the forms 
becomes available 

Right to Reject 
The County reserves the right to reject all bids in accordance with N.J.S.A. 40A:11-13.2, to 
waive any informalities in the bid and to accept the lowest responsible bid in accordance with 
applicable law. 

Bidder Default 
In case of default by the bidder or contractor, the County of Ocean may procure the articles or 
services from other sources and hold the bidder or contractor responsible for any excess cost 
occasioned thereby. 

Indemnity 
The bidder, if awarded a contract, agrees to protect, defend and save harmless the County against 
any damage for payment for the use of any patented material process, article or device that may 



 

 

enter into the manufacture, construction or form a part of the work covered by either order or 
contract, and he further agrees to indemnify and save harmless the County from suits or actions 
of every nature and description brought against it, for, or on account of injuries or damages 
received or sustained by any party or parties by, or from any of the negligent acts of the 
contractor, his servants or agents. 

Specifications 
It is to be understood by the bidder that this bid is submitted on the basis of specifications 
prepared by the County and the fact that any bidder is not familiar with these specifications or 
conditions will not be accepted as an excuse. 

Bid Security 
NO BID SECURITY 

Performance Bond 
NO PERFORMANCE BOND 

Pricing Proposal 
Bidders must use the pricing proposal provided in the bid specifications. Failure to use the 
pricing proposal in the bid specifications shall be cause for rejection of the bid. 

Pricing 
Insert prices for furnishing all of the material and/or labor described or required. Prices shall be 
net, including any charges for packing, crating, containers, etc. and all transportation charges 
fully prepaid by the contractor F.O.B. destination and placement at locations specified by the 
County. No additional charges will be allowed for any transportation costs resulting from partial 
shipments made at the vendor's convenience when a single shipment is ordered. 

Payment 
Payments will be made upon the approval of vouchers submitted by the successful bidders in 
accordance with the requirements of the Board of Commissioners and subject to the Board of 
Commissioners customary procedures. The County will not pay interest or late fees regardless of 
language provided. 

Discrepancy in Pricing 
In the event that there is a discrepancy between the unit prices and the extended totals, the unit 
prices shall prevail. In the event there is an error of the summation of the extended totals, the 
computation by the OWNER of the extended totals shall govern. 



 

 

Award Timeframe 
Award will be made by Ocean County Board of Commissioners within sixty (60) days after 
receipt of bids. 

Equal or Tie Bids 
The County of Ocean reserves the right to award at their discretion to any one of the tie bidders 
where it is most advantageous for the County to do so, pursuant to N.J.S.A. 40A:11-6.1. 

Tax Exempt 
The County of Ocean is exempt from any State sales tax or Federal excise tax. 

Equivalent Product 
For purpose of evaluation where an equivalent product is being furnished, bidder must indicate 
any variation to our specifications no matter how slight. If no variations are indicated, it will be 
construed that the bid fully complies with our specifications. 

Quantities 
The quantities shown on the pricing proposal are estimates only, and Ocean County will not 
guarantee any minimum purchase. The County reserves the right to decrease or omit quantities 
as needed over the course of the contract. The county will not consider any minimum 
requirements imposed on order quantities. The County also reserves the right to increase 
quantities to twenty (20) percent of the maximum quantities listed at the unit price bid, in 
accordance with N.J.A.C. 5:30-11.3. Note: Actual orders are placed upon receipt of a Purchase 
Order, on an as needed basis.  The County will not be responsible to pay for any product that 
was not ordered through a Purchase Order. 

Delivery of Goods and Services 
Delivery of items shall only be made upon receipt of a Purchase Order issued by the Ocean 
County Department of Purchase, upon which delivery locations and needed quantities shall be 
indicated.   

American Goods and Products 
All contractors must comply with the provisions of New Jersey Statute Title 40A:11-18, when 
applicable. 

Assignment 
This agreement shall not be assigned without the written consent of the County of Ocean. 



 

 

NJ One Call 
By presenting a bid, contractor declares that he is aware of and, if required, will comply with the 
requirements of the "Underground Facility Protection Act (Public Law 1994, Chapter 118)" prior 
to commencing any intended excavation. The telephone number to call is 1-800-272-1000. 

Public Works Contractor Registration Act, N.J.S.A. 34:11-56.48 et seq 
The bidder must comply with the provisions of "The Public Works Contractor Registration Act", 
if applicable. 
• All named contractors must be registered with the Department of Labor and Workforce 
Development pursuant to the Public Works Contractor Registration Act at the time the proposal 
is received, or the proposal will be determined to be non-responsive. 
• Any non-listed contractor must be registered with the Department of Labor and Workforce 
Development prior to physically starting work. It is the responsibility of the General Contractor 
to insure that all non-listed sub-contractors comply. 
• Contractors are encouraged to submit their and all named sub-contractors’ Public Works 
Contractor Registration Certificates with the bid. 

Prevailing Wage & Labor Laws 
The New Jersey Prevailing Wage Act (P.L. 1963, Chapter 150) and provisions of the State Labor 
Laws must be complied with by the successful bidder, if applicable. The current Prevailing Wage 
Rates can be found online at https://www.nj.gov/labor/wageandhour/prevailing-rates/public-
works/currentprevailingwage.shtml 
All Certified Payrolls for Public Works Projects must be submitted online via the New Jersey 
Wage Hub website which can be accessed through the following link: 
https://njwages.nj.gov/.  Certified payrolls must be submitted within ten (10) days of the payment 
of wages for each pay period, both online via New Jersey Wage Hub and hard copy to the 
contracting unit. 

New Jersey Business Registration Requirements 
Pursuant to N.J.S.A. 52:32-44, Ocean County (“Contracting Agency”) is prohibited from 
entering into a contract with an entity unless the bidder/proposer/contractor, and each 
subcontractor that is required by law to be named in a bid/proposal/contract has a valid Business 
Registration Certificate on file with the Division of Revenue and Enterprise Services within the 
Department of the Treasury. 

Prior to contract award or authorization, the contractor shall provide the Contracting 
Agency with its proof of business registration and that of any named subcontractor(s). 
Subcontractors named in a bid or other proposal shall provide proof of business registration to 
the bidder, who in turn, shall provide it to the Contracting Agency prior to the time a contract, 
purchase order, or other contracting document is awarded or authorized.  
 
During the course of contract performance: 

https://www.nj.gov/labor/wageandhour/prevailing-rates/public-works/currentprevailingwage.shtml
https://www.nj.gov/labor/wageandhour/prevailing-rates/public-works/currentprevailingwage.shtml
https://njwages.nj.gov/


 

 

(1) the contractor shall not enter into a contract with a subcontractor unless the subcontractor 
first provides the contractor with a valid proof of business registration. 
(2) the contractor shall maintain and submit to the Contracting Agency a list of subcontractors 
and their addresses that may be updated from time to time. 
(3) the contractor and any subcontractor providing goods or performing services under the 
contract, and each of their affiliates, shall collect and remit to the Director of the Division of 
Taxation in the Department of the Treasury, the use tax due pursuant to the Sales and Use Tax 
Act, (N.J.S.A. 54:32B-1 et seq.) on all sales of tangible personal property delivered into the 
State. Any questions in this regard can be directed to the Division of Taxation at (609)292-6400. 
Form NJ-REG can be filed online at http://www.state.nj.usreasury/revenue/busregcert.shtml. 
Before final payment is made under the contract, the contractor shall submit to the Contracting 
Agency a complete and accurate list of all subcontractors used and their addresses.  
 
Pursuant to N.J.S.A. 54:49-4.1, a business organization that fails to provide a copy of a business 
registration as required, or that provides false business registration information, shall be liable 
for a penalty of $25 for each day of violation, not to exceed $50,000, for each proof of business 
registration not properly provided under a contract with a contracting agency. 

Pay to Play Requirements 
Starting in January 2007, all business entities are advised of their responsibility to file an annual 
disclosure statement of political contributions with the New Jersey Election Law Enforcement 
Commission (ELEC) pursuant to N.J.S.A. 19:44A-20.27 if they receive contracts in excess of 
$50,000 from public entities in a calendar year. Business entities are responsible for determining 
if filing is necessary. Additional information on this requirement is available from ELEC at 888-
313-3532 or at www.elec.state.nj.us. 

Statement of Ownership 
The provisions of N.J.S.A. 52:25-24.2 applies to all forms of corporations and partnerships, 
including, but not limited to, limited partnerships, limited liability corporations, limited liability 
partnerships, and Subchapter S corporations. 

Disclosure of Investment Activities in Iran 
Pursuant to Public Law 2012, c. 25, any person or entity that is a successful bidder or proposer, 
or otherwise proposes to enter into or renew a contract, must complete the certification below to 
attest, under penalty of perjury, that neither the person or entity, nor any parent entity, subsidiary, 
or affiliate is identified on the State Department of Treasury's Chapter 25 list as a person or 
entity engaging in investment activities in Iran. The list is found on Treasury’s website at 
www.state.nj.us/treasury/purchase/pdf/Chapter25List.pdf. 
The Chapter 25 list must be reviewed prior to completing the certification.  If a vendor or 
contractor is found to be in violation of law, action may be taken as appropriate and as may 
provided by law, rule or contract, including but not limited to imposing sanctions, seeking 
compliance, recovering damages, declaring the party in default and seeking debarment or 
suspension of the party. Prior to contract award or authorization, the contractor shall provide the 

http://www.state.nj.usreasury/revenue/busregcert.shtml
http://www.elec.state.nj.us/
http://www.state.nj.us/treasury/purchase/pdf/Chapter25List.pdf


 

 

Contracting Agency with a completed Certification on Disclosure of Investment Activities in 
Iran. 

Certification of Non-Involvement in Prohibited Activities in Russia or Belarus 
Pursuant to N.J.S.A. 52:32-60.1, et seq. (L. 2022, c. 3) any person or entity (hereinafter 
“Vendor”) that seeks to enter into or renew a contract with a State agency for the provision of 
goods or services, or the purchase of bonds or other obligations, must complete the certification 
below indicating whether or not the Vendor is identified on the Office of Foreign Assets Control 
(OFAC) Specially Designated Nationals and Blocked Persons list, available here: 
https://sanctionssearch.ofac.treas.gov/. If the Department of the Treasury finds that a Vendor 
has made a certification in violation of the law, it shall take any action as may be appropriate and 
provided by law, rule or contract, including but not limited to, imposing sanctions, seeking 
compliance, recovering damages, declaring the party in default and seeking debarment or 
suspension of the party. 

Insurance Requirements 
The contractor shall maintain primary insurance to protect against all claims under Workmen's 
Compensation, Comprehensive General Liability and Automobile. Except for Workmen’s 
Compensation, all coverage shall apply as primary coverage with respect to any other insurance 
or self-insurance program afforded to the County. There shall be no endorsement or modification 
of this coverage to make it excess over other available insurance/coverage; alternatively, if the 
CGL and umbrella, excess of reinsurance states that it is pro rata, it shall be endorsed to be 
primary with respect to the County. Primary Coverage shall be subject to approval for adequacy 
of protection as per the following limits: 

Worker's Compensation 
1. Limits according to Worker's compensation Laws of the State of New Jersey. 
2. Contractor's Liability not less than $100,000. 
  

Comprehensive General Liability 
1. Bodily Injury - $500,000 per person; $1,000,000 per occurrence. 
2. Property Damage - $1,000,000 per occurrence. 

Comprehensive General Liability Details 
Comprehensive Automobile Liability shall include the following: 
Business auto liability insurance or its equivalent with a minimum limit of $1,000,000 per 
accident and including coverage for all of the following: 

A. Liability arising out of the ownership, maintenance or use of any auto; 
B. Auto non-ownership and hired car coverage. 
C. Contractor's Worker's Compensation, Comprehensive General Liability and 

https://pub.njleg.state.nj.us/Bills/2022/PL22/3_.PDF
https://sanctionssearch.ofac.treas.gov/


 

 

D. Comprehensive Automobile Liability arising out of subcontractor's operations shall be 
identical as that listed above. 

Proof of Insurance 
Copies of each insurance certificate shall be furnished to the County when requested. 

Open Public Records Act (OPRA) 
** ATTENTION** 
Responses received pursuant to this solicitation are subject to complete disclosure pursuant to the 
Open Public Records Act.  Please note that disclosure includes any and all attachments and 
addenda supplementing the solicitation response.  Accordingly, please do not include personal 
identifying information in any supplementary documents submitted with the solicitation 
response. 



 

 

Award Method 

Contract will be awarded on a lump sum basis. 



 

 

Mandatory Equal Employment Opportunity 

N.J.S.A. 10:5-31 et seq. (P.L. 1975, C. 127) 
N.J.A.C. 17:27 
GOODS, PROFESSIONAL SERVICE AND GENERAL SERVICE CONTRACTS 
During the performance of this contract, the contractor agrees as follows: 
The contractor or subcontractor, where applicable, will not discriminate against any employee or 
applicant for employment because of age, race, creed, color, national origin, ancestry, marital 
status, affectional or sexual orientation, gender identity or expression, disability, nationality or 
sex. Except with respect to affectional or sexual orientation and gender identity or expression, 
the contractor will ensure that equal employment opportunity is afforded to such applicants in 
recruitment and employment, and that employees are treated during employment, without regard 
to their age, race, creed, color, national origin, ancestry, marital status, affectional or sexual 
orientation, gender identity or expression, disability, nationality or sex. Such equal employment 
opportunity shall include, but not be limited to the following: employment, upgrading, demotion, 
or transfer; recruitment or recruitment advertising; layoff or termination; rates of pay or other 
forms of compensation; and selection for training, including apprenticeship. The contractor 
agrees to post in conspicuous places, available to employees and applicants for employment, 
notices to be provided by the Public Agency Compliance Officer setting forth provisions of this 
nondiscrimination clause. 
The contractor or subcontractor, where applicable will, in all solicitations or advertisements for 
employees placed by or on behalf of the contractor, state that all qualified applicants will receive 
consideration for employment without regard to age, race, creed, color, national origin, ancestry, 
marital status, affectional or sexual orientation, gender identity or expression, disability, 
nationality or sex. 
The contractor or subcontractor will send to each labor union, with which it has a collective 
bargaining agreement, a notice, to be provided by the agency contracting officer, advising the 
labor union of the contractor's commitments under this chapter and shall post copies of the notice 
in conspicuous places available to employees and applicants for employment. 
The contractor or subcontractor, where applicable, agrees to comply with any regulations 
promulgated by the Treasurer pursuant to N.J.S.A. 10:5-31 et seq., as amended and 
supplemented from time to time and the Americans with Disabilities Act. 
The contractor or subcontractor agrees to make good faith efforts to meet targeted county 
employment goals established in accordance with N.J.A.C. l7:27-5.2. 
The contractor or subcontractor agrees to inform in writing its appropriate recruitment agencies 
including, but not limited to, employment agencies, placement bureaus, colleges, universities, 
and labor unions, that it does not discriminate on the basis of age, race, creed, color, national 
origin, ancestry, marital status, affectional or sexual orientation, gender identity or expression, 
disability, nationality or sex, and that it will discontinue the use of any recruitment agency which 
engages in direct or indirect discriminatory practices. 



 

 

The contractor or subcontractor agrees to revise any of its testing procedures, if necessary, to 
assure that all personnel testing conforms with the principles of job-related testing, as established 
by the statutes and court decisions of the State of New Jersey and as established by applicable 
Federal law and applicable Federal court decisions. 
In conforming with the targeted employment goals, the contractor or subcontractor agrees to 
review all procedures relating to transfer, upgrading, downgrading and layoff to ensure that all 
such actions are taken without regard to age, race, creed, color, national origin, ancestry, marital 
status, affectional or sexual orientation, gender identity or expression, disability, nationality or 
sex, consistent with the statutes and court decisions of the State of New Jersey, and applicable 
Federal law and applicable Federal court decisions. 
The contractor shall submit to the public agency, after notification of award but prior to 
execution of a goods and services contract, one of the following three documents: 

• Letter of Federal Affirmative Action Plan Approval 

• Certificate of Employee Information Report 

• Employee Information Report Form AA302 (electronically provided by the Division and 
distributed to the public agency through the Division’s website at 
www.state.nj.usreasury/contract_compliance) 

The contractor and its subcontractors shall furnish such reports or other documents to the 
Division of Purchase & Property, CCAU, EEO Monitoring Program as may be requested by the 
office from time to time in order to carry out the purposes of these regulations, and public 
agencies shall furnish such information as may be requested by the Division of Purchase & 
Property, CCAU, EEO Monitoring Program for conducting a compliance investigation pursuant 
to Subchapter 10 of the Administrative Code at N.J.A.C. 17:27. 
  
  

http://www.state.nj.usreasury/contract_compliance


 

 

Americans with Disabilities Act 

Equal Opportunity For Individuals With Disabilities 
The CONTRACTOR and the COUNTY do hereby agree that the provisions of title II of the 
Americans with Disabilities Act of 1990 (the "Act") (42 U.S.C. 12101 et seq.), which prohibits 
discrimination on the basis of disability by public entities in all services, programs and activities 
provided or made available by public entities, and the rules and regulations promulgated 
pursuant thereunto, are made a part of this contract. In providing any aid, benefit, or service on 
behalf of the COUNTY pursuant to this contract, the CONTRACTOR agrees that the 
performance shall be in strict compliance with the Act. In the event that the CONTRACTOR, its 
agents, servants, employees, or subcontractors violate or are alleged to have violated the Act 
during the performance of this contract, the CONTRACTOR shall defend the COUNTY in any 
action or administrative proceeding commenced pursuant to this Act. The CONTRACTOR shall 
indemnify, protect and save harmless the COUNTY, its agents, servants and employees from and 
against any and all suits, claims, losses, demands, or damages of whatever kind or nature arising 
out of or claimed to arise out of the alleged violation. The CONTRACTOR shall, at its own 
expense, appear, defend and pay any and all charges for legal services and any and all costs and 
other expenses arising from such action or administrative proceeding or incurred in connection 
therewith. In any and all complaints brought pursuant to the COUNTY'S grievance procedure, 
the CONTRACTOR agrees to abide by any decision of the COUNTY which is rendered 
pursuant to said grievance procedure. If any action or administrative proceeding results in an 
award of damages against the COUNTY or if the COUNTY incurs any expense to cure a 
violation of the ADA which has been brought pursuant to its grievance procedure, the 
CONTRACTOR shall satisfy and discharge the same at its own expense. 
The COUNTY shall, as soon as practicable after a claim has been made against it, give written 
notice thereof to the CONTRACTOR along with full and complete particulars of the claim. If 
any action or administrative proceeding is brought against the COUNTY or any of its agents, 
servants and employees, the COUNTY shall expeditiously forward or have forwarded to the 
CONTRACTOR every demand, complaint, notice, summons, pleading, or other process received 
by the COUNTY or its representatives. 
It is expressly agreed and understood that any approval by the COUNTY of the services 
provided by the CONTRACTOR pursuant to this contract will not relieve the CONTRACTOR 
of the obligation to comply with the Act and to defend, indemnify, protect and save harmless the 
COUNTY pursuant to this paragraph. 
It is further agreed and understood that the COUNTY assumes no obligation to indemnify or 
save harmless the CONTRACTOR, its agents, servants, employees and subcontractors for any 
claim which may arise out of their performance of this Agreement. Furthermore, the 
CONTRACTOR expressly understands and agrees that the provision of this indemnification 
clause shall in no way limit the CONTRACTOR'S obligations assumed in this Agreement, nor 
shall they be construed to relieve the CONTRACTOR from any liability, nor preclude the 
COUNTY from taking any other actions available to it under any other provisions of this 
Agreement or otherwise at law. 



 

 

Intent 

CONTRACT TERMS 
The contract shall be for one (1) year from date of award, or until delivery is complete unless 
otherwise stated. The County reserves the right to extend the term of the contract pursuant to 
N.J.S.A. 40A:11-15. 

INTENT 
The purpose of this bid package is to provide the County of Ocean with a Contractor who will 
perform the moving services described and specified herein. 

BID REVIEW 
Bids may be reviewed at the bid opening and results will be made available online through the 
County's procurement portal once the bid meeting has concluded. Additionally, bid results are 
available in the Ocean County Purchasing Department on the day following the bid openings for 
any interested party that may wish to review them. 

AVAILABILITY OF FUNDS 
The County's obligation hereunder is contingent upon the availability of appropriated funds from 
which payment for contract purposes can be made. No legal liability on the part of the County 
for payment of any money shall arise unless, and until funds are made available each year to the 
Ocean County Purchasing Agent. 

MODIFICATIONS AND WITHDRAWALS 
Bids may be withdrawn from the bidder prior to the time fixed for opening. No right for 
withdrawal exists after the bid has been opened. Written request for withdrawal shall be signed 
by the bidder or proper corporate officers. 

USE OF OTHER NAMES AND REFERENCES 
Unless otherwise stated, the use of manufacturers' names and product numbers are for 
descriptive purposes, and establishing general quality levels only. They are not intended to be 
restrictive. Bidders are required to state exactly what they intend to furnish, otherwise it is fully 
understood that they shall furnish all items as stated. 

QUALITY 
The materials and supplies called for herein, shall be the best of their grade and types, prepared 
according to the best available standards or accepted formulas, and thoroughly tested and 
subjected to rigid examinations and standardization. Items not meeting these requirements shall 
be replaced at no cost to the County upon due notice of deficiency. 



 

 

WARRANTY 
Manufacturer’s warranty shall apply. 

AVAILABILITY AND DELIVERY 
The bidder should indicate the number of days required for the delivery After Receipt of Order 
(A.R.O.). If not submitted with the bid proposal, the County reserves the right to request this 
information prior to the award of contract. 

TRANSITIONAL PERIOD 
In the event services are terminated by contract expiration or by voluntary termination by either 
the Contractor or the County of Ocean, the Contractor shall continue all terms and conditions of 
said contract for a period not to exceed one (1) month at the County’s request. 

COMPLIANCE TO MINIMUM BID REQUIREMENTS / EQUIVALENT PROPOSALS 
These specifications intend to describe and govern the purchase of a new and unused MOVING 
SERVICES FOR NEWLY CONSTRUCTED OFFICE BUILDING with all accessories as noted 
herein. The products shall conform to the highest quality of manufacturing and design standards. 
Any item or items not specifically mentioned herein, but which would be required to produce a 
complete working unit, shall be supplied by the vendor. 
All compliance pages must be completed in full if required within the specifications. A general 
exception cannot be taken for any paragraph or item. Suppose a bidder is basing his proposal on 
equipment other than what is specified in these bid documents and wishes the equipment he 
proposes to be considered as an "approved equal". In that case, he shall submit on a separate 
sheet, in the exact format of the technical specifications contained herein, an item-by-item 
description of that which he proposes to substitute including all variations from or exceptions to 
the conditions and specifications of this bid. Failure to comply may result in the rejection of the 
bid. 

CURRENT BID RESULTS 
If there is a current contract in place for this bid, those results may be obtained by accessing our 
procurement portal at the below link: 
https://procurement.opengov.com/portal/oceancounty 
Once you have clicked the link, click "Advanced Search" to begin searching for the current 
opportunity. 

https://procurement.opengov.com/portal/oceancounty


 

 

Specifications and Scope of Work 

Scope of Work 
Please refer to documents located in the "Attachments" section of this solicitation. 



 

 

Vendor Questionnaire 

OpenGov Vendor Account Verification* 
I have verified that I am logged into OpenGov using an account name that corresponds to the 
Tax ID number and Business Name used throughout all documentation in this solicitation.  I 
further understand that should my company be awarded a contract with Ocean County, the 
company information listed on in the Contract Information Field will be used to generate all 
contract documents. 

☐ Please confirm 
*Response required 

BID DOCUMENTS TO BE EXECUTED* 
Documents include: 

• Signature Page 

• Non-Collusion Certification 

• Affirmative Action Questionnaire 

• Statement of Ownership (N.J.S.A. 52:25-24.2) (Mandatory Document) 

• Disclosure of Investment Activities in Iran 

• Certification of Non-Involvement in Prohibited Activities in Russia or Belarus 

FAILURE TO SUBMIT ANY OF THESE DOCUMENTS MAY BE CAUSE FOR 
REJECTION OF YOUR PROPOSAL. 
All documents should be from this proposal package as forms change frequently and the most 
updated forms are provided in this specification. The forms must not be dated or executed prior 
to the date of advertising. 

NOTE: For detailed instructions on how to complete the forms via DocuSign, please access 
the "Instructions for Completing Forms in DocuSign" document available in the 
Attachments. 
Please note: The County's preferred method of submission is DocuSign. 
Click here to go to the form 
*Response required 

CONTRACT INFORMATION* 
Should your company be awarded a contract with Ocean County, please provide the contact 
name and physical mailing address where the contract documents should be mailed.  (no email 
addresses, please!) 
*Response required 

https://na4.docusign.net/Member/PowerFormSigning.aspx?PowerFormId=5565290f-65cc-409d-a203-b65e309e3d7b&env=na4&acct=c0912254-e2e3-4ccd-b03a-97ffff9fbd65&v=2


 

 

Copy of Bidder's Certificate of Employee Information Report 
Within seven (7) days after receipt of the notification of intent to award the contract or 
receipt of the contract, whichever is sooner, a Contractor should present one of the 
following to the County of Ocean: 
(a) An existing federally approved or sanctioned affirmative action program. 
(b) A New Jersey Certificate of Employee Information Report Approval. 
(c) If the Contractor cannot present "a" or "b", the Contractor is required to submit a completed 
Employee Information Report (Form AA302 for Goods and Services; Form AA201 for 
Construction). This form is available here. 

QUESTIONS BELOW MUST BE ANSWERED BY ALL CONTRACTORS ON THE 
AFFIRMATIVE ACTION DOCUMENT: 
1. Do you have a Federally approved or sanctioned Affirmative Action Program? 

If yes, please upload a photocopy of such approval. 
2. Do you have a State of New Jersey "Certificate of Employee Information Report" approval? 

If yes, please upload a photocopy of such certificate. 
  

Please note, the only acceptable file forms are as follows: 
Documents (doc, docx, rtf, txt, xls, xlsx, pdf) 
Images (jpg, png, bmp, tif) 

Copy of Bidder's New Jersey Business Registration Certificate 
Please use this area to upload your company's BRC. 
Use this link to verify your company's BRC: 
https://www1.state.nj.us/TYTR_BRC/jsp/BRCLoginJsp.jsp 
Please note that a BRC is not required at the time of bid submission but shall be required prior to 
the award of a contract. 
  

Please note, the only acceptable file forms are as follows: 
Documents (doc, docx, rtf, txt, xls, xlsx, pdf) 
Images (jpg, png, bmp, tif) 

Mandatory Equal Employment Opportunity Statement* 
Does the BIDDER comply with the #Mandatory Equal Employment Opportunity Statement? 

☐ Yes 
☐ No 
*Response required 

https://www.nj.gov/treasury/contract_compliance/
https://www1.state.nj.us/TYTR_BRC/jsp/BRCLoginJsp.jsp
https://secure.procurenow.com/portal/oceancounty/projects/112460/document?section=1026638


 

 

Americans with Disabilities Act Provisions* 
Does the BIDDER comply with the #Americans with Disabilities Act Provisions? 

☐ Yes 
☐ No 
*Response required 

Contractor's Data Sheet 
As evidence of the bidder's qualifications, (s)he shall be required to submit with this bid proposal 
information requested on the Contractor's Data Sheet. 
Please complete the form by clicking on the link. Make sure that the email you complete the 
form with matches the email of your vendor account. 
Please download the below documents, complete, and upload. 

• Moving_Services_for_Newly_C... 

Qualifications and Experience 
Please upload your Qualifications and Experience as referenced on the Contractor's Data Sheet. 

Executed Copy of PLA Letter of Assent 
Please upload an executed copy of the Project Labor Agreement Letter of Assent. The Project 
Labor Agreement can be found in the "Attachments" section of this solicitation. 

List of Owned Equipment 
Please upload a List of Owned Equipment. 

Licenses for Public Movers and Warehousemen 
Please upload copies of your licenses for Public Movers and Warehousemen as issued by New 
Jersey Division of Consumer Affairs, Office of Consumer Protection. 

ADDITIONAL VENDOR DOCUMENTATION 
Please submit any additional information you wish to be considered as part of your bid package. 
  

Please note, the only acceptable file forms are as follows: 
Documents (doc, docx, rtf, txt, xls, xlsx, pdf) 
Images (jpg, png, bmp, tif) 

Acknowledgement of Submission of Forms from Current Bid Package* 
Bidders shall complete all documents and acknowledge all terms included with the bid package. 
All documents should be from this bid package as forms change frequently and the most updated 
forms are provided in this specification. The forms must not be dated or executed prior to the 
date of advertising. Failure to follow these instructions is cause for rejection. 

☐ Please confirm 

https://secure.procurenow.com/portal/oceancounty/projects/112460/document?section=1026635
https://government-project.s3.us-west-2.amazonaws.com/112460/d11e2815-0bea-4709-a004-deefea52260a_Moving_Services_for_Newly_Constructed_Office_Building_-_Contractor_Data_Sheet.docx?X-Amz-Algorithm=AWS4-HMAC-SHA256&X-Amz-Content-Sha256=UNSIGNED-PAYLOAD&X-Amz-Credential=ASIA47RIURE4DZVTCWU2%2F20240823%2Fus-west-2%2Fs3%2Faws4_request&X-Amz-Date=20240823T200538Z&X-Amz-Expires=72000&X-Amz-Security-Token=IQoJb3JpZ2luX2VjEKT%2F%2F%2F%2F%2F%2F%2F%2F%2F%2FwEaCXVzLXdlc3QtMiJHMEUCIFyrO2r9e20mIP9eWGWLVyw3b21bMoALrxQdMoPil0HbAiEAhoh0QSIXA9IXy2trxKPjhQU8KbyjWaiRWsUpz9BqBdkqjAUIrf%2F%2F%2F%2F%2F%2F%2F%2F%2F%2FARACGgw4OTIzNjQ2ODc2NzIiDFKbDpaMJndCS%2FpezyrgBPPJDR3M2Rbbdj5tB5EtbCsjjoHtZIclVCsOH5zJ9gLqU7vRWsANVlzakLQQLGSK%2FTdcsqK5moBtCD%2Bmn1T7%2BrsimobrLTn0LIyDi8mVInfEzDVZ48LYvsvRh2nA%2FKVjod3QNcdK6cGl6FLTGVs9vn3MlR3%2FFzDdH5%2BWOOREaTtsy035HKH2jnshsdaahX%2Bg6A%2Fk56czNoS9o6oLuL2YRckeVF8m17JPpdU9r29OKggd9GIh44z2zKWICJBaDR29FXG91vbnE%2FXjofdwQM8kzX4mh9J6VtBn376vuQg32P8qukUBEm3uSEvJupcTZ%2B3HNk4qGwgIZs13Qr7KVTk2XNug0p%2Fk0HwgoqXf3fp5kC55Qzelgx8Nn91MssC72IVyMOZmN9v8BdAyFLJrjHTW5dj4c2VuDtMXL6vWRDLEwz2m%2FAb20XKthXKUT48MfDp1A7%2FJy8rnPxMBdRKSdFV%2BaCDmMlkUz%2FWw807JrqTICpmrkmimTmm6cQFk5mHZPUzX7ZrYFNJzSnQvsW0HPAnU8nhpyC4pqUnQpwxnw0U16uAtlRBu7kxh4L4KbjkHmaibMQjJnXIGf6qRj5u0mbrsoOw07tORODZxMEv5LPMKSK5vQfzuNwNtaviUS%2F6Y0W7D8fRMGQMP3gOvB5EBG4hUMH7qOIr62N2qlvUMrLOtX85v4FOaIj04JfJCCKAKyI8fODZpEpfQIRCvH3rWJ6Jx4ds4448WWOjuhn4NsiPxLeVgEE4V4qLaNXPZ1SHxr7cscJLX1LyMSp4IfvxFh5YUp0xPjNjuznw%2FsGSOowrw6MHEMLfTo7YGOpsBiTMddmExdmvi5r1dkxxSEyHTHEmq0hLmBbzY09dANcd8p3JzRYjWJ%2Fic7NUiqRdMQajT9R34OdXn%2BaeYRsKfLZ0ICZVi%2B7Zoin6KZ8fcHtOkX4tguS%2B85uotohqxfdRZu%2BGmwGWCPPTwVOns%2FtGKc%2FJwNiLjWWPtYBxqlojnRO76SRViDj9Xaomavduj406mCOIdS1rWubwTJdk%3D&X-Amz-Signature=67bfe516090873d1fa018827743839145d47dd717b26ef9725148eebe3c35e04&X-Amz-SignedHeaders=host&response-content-disposition=attachment%3B%20filename%3D%22Moving_Services_for_Newly_Constructed_Office_Building_-_Contractor_Data_Sheet.docx%22&x-id=GetObject


 

 

*Response required 

Submission of Bid Package* 
By submitting a response to this solicitation, the Vendor understands and acknowledges that all 
required documents to this solicitation must be submitted and that failure to do so may be cause 
for rejection. 
Bidder also understands that only one (1) bid submission shall be considered. Please DO NOT 
Submit a manual bid response. Submitting a manual response in addition to the electronic 
response is cause for rejection of your bid. 

☐ Please confirm 
*Response required 



 

 

Pricing Proposal 

MOVING SERVICES FOR NEWLY CONSTRUCTED OFFICE BUILDING 
Insert prices for Moving Services for Newly Constructed Office Building below. Please refer to 
"Move Matrix 6.0" attachment. Bid will be awarded on a Total Lump Sum of items 1-22 of this 

table. 

Line Item Description Quantity Unit of 
Measure 

Unit Cost Total 

1 General Conditions & Ancillary Items 
(Work required but not pertaining to 
the subsequent line items) 

1 LS   

2 Move #1 1 LS   

3 Move #2 1 LS   

4 Move #3 1 LS   

5 Move #4 1 LS   

6 Move #5 1 LS   

7 Move #6 1 LS   

8 Move #7 1 LS   

9 Move #8 1 LS   

10 Move #9 1 LS   

11 Move #10 1 LS   

12 Move #11 1 LS   

13 Move #12 1 LS   

14 Move #13 1 LS   

15 Move #14 1 LS   

16 Move #15 1 LS   

17 Move #16 1 LS   

18 Move #17 1 LS   

19 Move #18 1 LS   

20 Move #19 1 LS   

21 Move #20 1 LS   



 

 

Line Item Description Quantity Unit of 
Measure 

Unit Cost Total 

22 Allowance #1 - Owner's Contingency 
Allowance 

1 LS $100,000.00  

TOTAL 

 
UNIT PRICES 

Line Item Description Unit of Measure Unit Cost 
UP1 Unit Price #1 - Cost to move an additional 5 workstation 

contents during a scheduled weekday move. 
EA  

 



   

  

MOVING SERVICES FOR NEWLY CONSTRUCTED OFFICE BUILDING 

SCOPE OF WORK 

I. INTRODUCTION / PURPOSE  

A. Ocean County is seeking a professional Moving Contractor (MC) to furnish the necessary labor, 
materials, equipment/tools, transportation, etc., as fully required to complete the move of files and 
office contents from their existing locations into the new Ocean County Resource Center. The purpose 
of this document is to define the Scope of Work to be performed by the Moving Contractor.    

  

II. BUSINESS AND LABOR REQUIREMENTS 

A. In addition to other requirements set forth in the Bidding/Project Documents, the bidder is advised that 
a Project Labor Agreement (PLA) has been established for this project and the Moving Contractor will be 
required to comply with the requirements of the PLA. An executed copy of the Letter of Assent shall be 
submitted with the bid.  

 

III. BACKGROUND 

A. Ocean County is currently constructing a new office building to consolidate multiple public service 
departments into one location. This building is to be known as the “Ocean County Resource Center” 
(OCRC) and is located at the following address and includes the following general building 
characteristics: 

1) Building Address: 1005 Hooper Avenue, Toms River, NJ  

2) Building Characteristics: 

a) 3-stories, plus a partial Lower-Level; +/- 120,000 SF 

b) +/- 7,300 SF of HD File Storage 

c) (2) passenger elevators, (1) service elevator and (1) loading dock.  

B. The departments being relocated to the Ocean County Resource Center that are part of this Scope of 
Work include a mix of employed personnel; Ocean County, contracted service, and the Board of Social 
Services. The new Ocean County Resource Center building at 1005 Hooper Ave., Toms River, NJ is the 
destination location. There are seven (7) origination locations as follows: 

  DEPARTMENT BUILDING ADDRESS 
1 Ocean County (OC) Bldg 2, 1027 Hooper Ave, Toms River, NJ 
2 Board of Social Services (BOSS) Bldg 3, 1027 Hooper Ave, Toms River, NJ 
3 Board of Social Services (BOSS) Bldg 5, 1027 Hooper Ave, Toms River, NJ 
4 Board of Social Services (BOSS) Bldg 7, 1027 Hooper Ave, Toms River, NJ 
5 Board of Social Services (BOSS) 225 4th Street, Lakewood, NJ 
6 Board of Social Services (BOSS) 333 Haywood Road, Manahawkin, NJ  
7 PIC 1959 Route 9, Toms River, NJ 

 



   

  

C. Ocean County has engaged a Move Management Consultant to plan, organize, direct and oversee the 
relocation of personnel and files into the new building.  The Moving Contractor will coordinate all work 
with, and receive direction from, OC Buildings & Grounds and the Move Management Consultant. 
Changes and additional work requests must be authorized by Ocean County prior to proceeding with the 
work. The Move Management Consultant, nor any other entity other than Ocean County, has the 
authority to authorize changes in the Scope of Work.    

 

IV. ACCESS TO COUNTY LOCATIONS & BUILDINGS (SITE ACCESS) 

A. Moving Contractor’s staff must wear photo identification and/or clothing displaying the company name 
and employee name on their person.   

B. Background Checks: The Moving Contractor must have personnel capable of passing security screening 
by the Ocean County Sheriff Department. Specifically, screening shall be through the National Crime 
Information Center, and State Crime Information Center. Additionally, the Ocean County Sheriff 
Department performs State and municipal criminal and motor vehicle related background checks 
and requires a copy of the photo ID or photo license and social security card.  Only workers that 
have passed the background check will be permitted on County property.   

C. Confidentiality Agreement for BOSS: Information contained in the departmental files to be relocated is 
confidential and all necessary measures must be taken to prevent unauthorized and/or accidental 
disclosure of confidential information. To meet this standard of confidentiality and record keeping 
integrity all Moving Contractor personnel involved in the move must execute Confidentiality 
Agreements. A copy of which is provided as an attachment. 

 

V. MOVING CONTRACTOR REQUIREMENTS/QUALIFICATIONS 

A. Experience: The Moving Contractor must be a firm specializing in providing Commercial Moving Services, 
having been in business for at least five (5) years, and be able to demonstrate the recent successful 
completion of commercial office moves of at least one hundred (100) personnel and associated 
contents and files in a single move. Provide such information on the Contractor Data Sheet. 

B. Owned vs. Rented Equipment: The Moving Contractor shall own at least 65% of the equipment to be 
utilized.  Include a list of owned equipment with the bid submission. 

 

VI. PROJECT MANAGEMENT AND SUPERVISION 

A. Project Manager: The Moving Contractor shall provide a single point of contact, a Project Manager, from 
Award to completion of this scope of work. The Project Manager shall work with Ocean County, the 
Move Management Consultant, and other consultants and contractors to coordinate all moving 
operations and schedules. At minimum, the Project Manager shall attend meetings from Award to 
completion of this scope of work. The Project Manager shall have five (5) years’ experience in the 
field of office relocation move services and two (2) years as a project manager.   



   

  

B. Supervisor: The Moving Contractor shall provide an on-site Supervisor to oversee and direct the Moving 
Contractor staff during the move. The Supervisor shall have the authority to receive and execute 
direction provided by Ocean County and the Move Management Consultant.   

 

 

VII. EQUIPMENT AND SUPPLIES 

A. General: All wheeled equipment shall have non-marring wheels. 

B. Equipment Condition: Equipment shall be in good working condition and capable of performing its 
intended function without failure or risk to safety, as determined by Ocean County and/or the Move 
Management Consultant in their sole discretion. Vehicles shall be properly registered, licensed and 
insured, and only workers with a current/valid driver’s license shall be permitted to operate a 
vehicle.  Any equipment or vehicle that fails during the move shall be immediately replaced to not 
delay moving operations.   

C. Moving Trucks: provide box-style (fully-enclosed) and/or tractor-trailer moving trucks for the 
transportation of contents from the origination location to the destination location. Trucks equipped 
with lift-gates or ramps shall be provided, as necessary. Note: The OCRC has a loading dock (without 
a dock leveler), but there is no loading dock at the origination locations.  

D. File/Library Carts: provide wheeled moving carts of appropriate size and quantity for the relocation of all 
files within the move.  

E. Cart Covers: provide opaque heavy plastic wrap or non-translucent plastic covers, secured to the cart, to 
conceal the contents of all moving carts during transportation.  

F. Crates and Crate Dollies: stackable plastic crates with interlocking lids, approximately 2.5 cubic feet in 
size and capable of hanging letter or legal files; dollies shall be plastic or steel and of size matching 
the crates. Provide plastic ties to secure crate lids. Cardboard boxes will not be permitted.  

G. Bags: 10-gallon capacity heavy-duty plastic bags with zip-locks for misc. items (cables, cords, etc.) 

H. Monitor covers: bubble wrap or similar protective material for monitor screens 

I. Commercial Bins: Multiple C-bins for miscellaneous boxes or items. 

J. Additional Lift Equipment:  Equipment of sufficient size and capacity for moving heavy items, such as 
safes and 5 drawer filing cabinets. 

K. Moving Labels: provide 2” x 3” (minimum) moving labels in an assortment of colors, matching the 
designated moves included on the move matrix. 

L. Stand-by Equipment: The Moving Contractor shall have on-site a sufficient quantity of additional 
equipment and supplies, but not less than three (3) of each type of equipment to be utilized, to 
serve as stand-by on the day(s) of a move.   

M. Inclement Weather Provisions: Provide temporary measures such as tarps, covers, tents, and the like, to 
protect all items being moved from inclement weather.  



   

  

 

VIII. ITEMS TO BE MOVED 

A. Items to be moved: 

1) Files – including those at personnel desks and general/high-density files. 

2) General office contents and supplies.  

3) Trash cans  

4) Six (6) safe/vault filing cabinets (campus locations only) 

5) Fourteen (14) 5 drawer filing cabinets (campus location) 

6) Mailroom slot organizer with double base 

7) Mobile tables (3) 

8) Bar height chairs (3) 

9) Electronic Equipment: 

a) BOSS – computer monitors approximately 27” in size.  Quantity shall vary (+/- 240). 

b) PIC – from off site: approximately (17) PC’s with monitors, (5) printers, and (2) 
shredders. 

c) (6) typewriters  

B. Excluded Items:  

1) Office furniture (desks, workstations, tables, chairs, filing cabinets) – except as noted in the 
aforementioned. 

2) IT/computer equipment (PC’s, printers, monitors, etc.) – except as noted in the 
aforementioned. 

3) Copiers/Multi-function machines  

 

IX. THE MOVE 

A. The “Ocean County Resource Center Move Matrix – Version 6.0” included within this Scope of Work lists 
the departments, their current locations, their destination location within the Ocean County Resource 
Center, and the number of personnel and estimated quantity of files to be moved.  The matrix includes 
the desired move sequence and anticipated move dates.   

1) The anticipated move dates may be subject to change. 

2)  The Moving Contractor will not be entitled to additional compensation for changes in dates 
unless the date is changed from a weekday to a weekend, a day to evening move, or vice-
versa.  



   

  

3) Employee counts may adjust over time but will not be less than the total shown on the Move 
Matrix.    

B. Anticipated Sequence of Events During a Planned Move: 

1) The Move Management Consultant will be present throughout the move to direct all moving 
operations.  The Moving Contractor shall always have a Supervisor on-site during the move to 
oversee and direct the Moving Contractor’s workers and receive and execute direction 
provided by the Move Management Consultant. The Project Manager shall be on site or 
locally available during each relocation. 

2) Ocean County IT and the Board of Social Services IT will be relocating other computer 
equipment concurrent with the Moving Contractor operations. Other contractors may be 
working on-site.  

3) At least ten (10) days before the move, the Moving Contractor shall provide the Move 
Management Consultant with a comprehensive move plan that includes the list of workers, 
equipment, vehicles, and supplies necessary to complete the move, anticipated hourly 
schedule, and any other special relevant information.  

4) The Moving Contractor shall deliver moving carts, crates/dollies, bags, and all other 
equipment and supplies ten (10) business days in advance of the move.  

a) Number of Carts – as necessary to complete the move within the specified time. 

b) Number of Crates – provide (2) crates per person per workstation and (4) crates per 
person per office. 

c) Number of Bags and Monitor Protection – provide (1) per person per workstation/office.  

d) Number of Labels – as necessary to label all carts, crates, bags, etc. 

5) The Moving Contractor shall install all building protections the day prior to the scheduled 
move. 

6) By the end of the day prior to the scheduled move, the department personnel will have 
completed packing the carts and crates.  The carts and crates will also be labeled with the 
destination location within the OCRC.  

7) The Moving Contractor arrives on-site by 8AM and checks in with the Move Management 
Consultant. 

8) The Moving Contractor stages the stand-by equipment, inspects all items to be moved with 
the Move Management Consultant, and prepares to commence the move. 

9) The Moving Contractor covers the carts to obscure the files from view and protect them from 
inclement weather.  

10) Commence moving files and personnel/office contents to the destination location included on 
the cart/crate label. Note: All files are sensitive/confidential in nature and the Moving 
Contractor shall take extreme care in moving the files to prevent opening the files, accidental 
drops, and damage. The integrity of the files shall always be held paramount by the Moving 



   

  

Contractor. Should a file be dropped or accidentally opened, the Supervisor shall immediately 
notify the Move Management Consultant who will notify the department personnel to provide 
appropriate action.   

11) Preference shall be given to relocating personnel crates to the destination office/workstations 
until all crates are delivered.  Crates may be received by department personnel or left at the 
specified office/workstation included on the label.  

12) Department personnel will be stationed in the OCRC to receive and unload the file carts at 
their destination. Once the files are emptied from the carts, the Moving Contractor shall 
immediately return the carts to the origination point for reloading of additional files. As soon 
as the cart is re-loaded, the Moving Contractor shall deliver the cart to the destination point 
again for unloading. The cycle shall repeat for the day until all files scheduled to be relocated 
during the move have been relocated to the OCRC.  

13) The move operations shall continue uninterrupted until the scheduled move is completed.  
The Move Management Consultant and the Supervisor shall walk the destination and 
origination sites to verify the move is complete. The Moving Contractor shall utilize the same 
workers from beginning to end of the scheduled move day.   

14) The Moving Contractor shall remove all temporary protections or repair the temporary 
protections if they are to be utilized for a subsequent day’s move.  The Moving Contractor 
shall immediately address any loose or damaged temporary protections that may present a 
safety risk to personnel and workers. 

15) The department personnel shall be afforded (5) business days to unpack the crates before 
returned to the Moving Contractor for storage and/or subsequent move use.   

16) All debris/trash made by the Moving Contractor shall be removed from site by Moving 
Contractor at their expense. 

X. BUILDING EQUIPMENT, USE & MINIMUM PROTECTIONS 

A. OCRC Elevators: The Moving Contractor may utilize the elevators, only as noted below: 

Passenger Elevators: (2) 3,500 lb.; Cab size is approximately 5’-6” x 6’-9”; for workers and un-
packed crates/carts. 

Service Elevator: (1) 4,500 lb.; Cab Size is approximately 8’-0” x 5’-4”; for workers, packed crates, 
carts, and vertical transportation of other equipment.  

B. Existing Building Elevators: The Moving Contractor may utilize the elevators; however, many of the 
existing building elevators are aging and should not be solely relied upon for the move. The County 
makes no guarantees that the elevators will be available for use and the MC shall include contingent 
costs for alternative methods of vertical transport. Lack of use of an elevator shall not constitute 
reason to postpone the move.  



   

  

 

C. Elevator Protection: At minimum, elevators walls shall be protected by ½” padded wall blankets and 
floors shall be protected by 46-mil fiber-board, provided and installed by the Moving Contractor. 
Protections shall be in place at all times of use and shall be maintained, repaired, and removed by 
the Moving Contractor upon the completion of this Scope of Work. Rated service capacities of 
elevators shall not be exceeded.   

D. Building Protection: The Moving Contractor shall take all necessary measures to protect the buildings 
and sites from damage during the move(s), except for Buildings 2, 3, 5 and 7 which will be 
demolished in the near future.  At minimum, 46-mil (min.) fiber-board floor protection shall be 
installed in all areas where the Moving Contractor is operating, typically from the loading dock up to 
the destination location.  Other protections shall be installed, maintained and removed as necessary 
by the Moving Contractor.  

E. Temporary Storage of Equipment: the Moving Contractor will be given a designated place, as available, 
within the OCRC to store moving equipment that is not currently in use.  There is no guarantee that 
the Moving Contractor will be able to store all equipment within the OCRC.  The Moving Contractor 
shall utilize this location, only, for the storage of equipment not in use.   

XI. SAFETY & PROTECTIONS OF PERSONS AND PROPERTY 

A. The Moving Contractor shall be solely responsible for jobsite safety and ensuring a safe working 
environment for its personnel.  The Moving Contractor shall initiate, maintain, and supervise all safety 
precautions and programs in connection with the performance of their Scope of Work and shall bear all 
associated costs.  

1) The Moving Contractor must fully comply with all Federal, State and Local safety guidelines, 
including OSHA, the NJ Construction Safety Act, and all others as applicable.   

2) The Moving Contractor must comply with all safety requirements administered by other 
Contractor’s where this Scope of Work requires access within the other Contractor’s area of 
operations.   

3) The Moving Contractor shall comply with all reasonable requests of the County with respect 
to additional security and protections required for work interfacing with facility operations. 
Safety is of utmost importance on this project and all issues relative to safety and protection 
of the Facility, Staff and Occupants will be treated as emergency needs. 

B. Neither the County nor the Move Management Consultant nor the Construction Manager nor any other 
agent of the County will be responsible for providing a safe working place for the Moving Contractor, 
their Subcontractors or their employees, or any individual responsible to them for the work. 



   

  

C. The Moving Contractor shall at all times safely guard and protect all property from damage or loss. The 
Moving Contractor shall safely guard and protect their own Work and adjacent property from damage, 
loss or injury to the satisfaction of the County.   

D. The Moving Contractor shall at all times absolutely prevent water, snow, dust, dirt, vermin and 
unauthorized persons from entering the building as a result of their Work or as a result of damage to the 
building caused by the Moving Contractor. 

E. The Moving Contractor shall take all precautions necessary to prevent loss or damage caused by 
vandalism, theft, burglary, pilferage, or unexplained disappearance of property, whether or not forming 
part of the Work, located within those areas of the Project to which the Moving Contractor has access. 
Whenever unattended, including nights and weekends, mobile equipment and operable machinery and 
vehicles shall be kept locked and made inoperable and immovable. 

F. The Moving Contractor shall promptly report in writing to the County all accidents arising out of or in 
connection with the Work, which caused death, personal injury or property damage, giving full details 
and statements of any witnesses. In addition, if death, serious personal injury or serious property 
damage occurs, the accident shall be reported immediately by telephone or messenger to the County 
and Move Management Consultant.  

G. Any damage caused by the operations of the Moving Contractor will be repaired by Ocean County or 
their designated contractor at the expense of the Moving Contractor. The Moving Contractor agrees 
there is no dollar limit to the cost of the repairs.     

H. The Contractor is required to follow and enforce the work rules set forth below. Failure to comply with 
or enforce any of these rules shall be grounds for suspension and/or termination of this Contract:  

1) No use of alcoholic beverages prior to or during working hours. Failure to comply will result in 
the permanent removal from the Project. 

2) No use of illegal drugs or prescription medications that could induce drowsiness or otherwise 
impair perception of performance. Use of illegal drugs may results in prosecution to the fullest 
extent of the law. Any warning associated with use of prescription drugs must be complied 
with, particularly warning against operation of machinery and equipment. Failure to comply 
will result in the permanent removal from the Project.  

3) No horseplay or rough-housing will be allowed.  

4) No sexual, racial, or ethnic harassment, or similar conduct will be tolerated.  

5) All workers shall use proper sanitation habits including use of toilet facilities and garbage cans.  

6) All employees shall dress in clothing appropriate for the work they are to perform. All 
personnel are to wear hardhats and safety shoes at all times as a minimum.  Safety glasses, 
gloves, masks or respirators, noise protection devices, and other protective clothing and 
equipment as required by OSHA standards or other Federal, State or Local guidelines shall be 
used as required.  

7) All equipment is to be properly stored and/or secured at the end of the workday or if it is to 
remain idle for greater than one hour. 



   

  

8) No smoking within the buildings. Smoking shall be at designated smoking areas.  Repeated 
failure to comply will result in the permanent removal from the Project. 

I. If it becomes necessary for the Moving Contractor, either as principal or by agent or employee, to enter 
upon the premises or property of Ocean County in order to construct, erect, inspect, make delivery, 
transport, relocate, or remove property hereunder, the Moving Contractor hereby covenants and agrees 
to take, use, provide and make all property, necessary and sufficient precautions, safeguards and 
protections against the occurrence or happenings of any accidents, injuries, damages or hurt to any 
person or property during the progress of the work herein covered, and to be responsible for, and to 
indemnify and save harmless Ocean County and his agents from the payment of all sums of money by 
reason of all, or any, such accidents, injuries, damages or hurt that may happen or occur upon or about 
such work and all fines, penalties and loss incurred for or by reason of the violation of any governmental 
ordinance, regulation, or the laws of the Municipality, State, or the United States, while said work is in 
progress regardless of whether or not caused in part or whole by the County or his agents. 

 

XII. ALLOWANCES 

A. Contingency Allowance: To account for unforeseen conditions and potential changes in the Scope of 
Work, a lump sum amount is included on the Pricing Proposal page.  

B. Allowances shall only be utilized as directed by Ocean County.  

C. Unused Allowances: All unspent amount shall be returned to the Owner by final Change Order.  

 

XIII. ATTACHMENTS 

A. Ocean County Resource Center Move Matrix – Version 6.0 

B. OCRC Furniture Plans (colored to correspond to the Move Matrix) 

C. Project Labor Agreement (including the Letter of Assent to be submitted with the bid).  

D. Map of Campus Buildings 

E. Confidentiality Agreement for BOSS 

 



 

CONTRACTORS DATA SHEET 
(for Construction Projects) 

 
As evidence of the bidders qualifications, he shall complete and submit with this bid proposal, the "Contractors 
Data Sheet” information. 
 
THE COUNTY OF OCEAN RESERVES THE RIGHT TO REQUEST VENDORS TO EXPLAIN THE 
METHOD USED TO ARRIVE AT ANY OR ALL FIGURES IN THEIR BID. 
 
ORGANIZATION  
 
Name: ________________________________________________________________ 
 
Type: 
 

____ Corporation ____ Partnership ____ Individual ____ Joint Venture 
 

Other: ________________________________________________________________ 
 
Vendor’s Type of Work (General, Electrical, etc.): _____________________________________ 
 
The number of years your firm has been performing these services _________________________ 
 
How many personnel will be available to work in this contract ____________________________ 
 
State the number of vehicles owned or leased to be available on this contract.___________________ 
 
Name(s) of the Principal in Charge and Responsible Project Manager to be assigned to work on this contract.   
 
Name ___________________________________ Name ____________________________________ 
 
Years of Experience ___________________  Years of Experience ____________________ 
 
Years Employed by Firm ___________________ Years Employed by Firm ____________________ 
 
Time Dedicated to this Project ___________% Time Dedicated to this Project ___________% 
 
If a Corporation: 
  
 Date of Incorporation: ____________________ State of Incorporation: __________ 
 
 President’s Name: ________________________________________________________ 
 

Vice-President’s Name: ____________________________________________________ 
 
Secretary’s Name: ________________________________________________________ 
 
Treasurer’s Name: ________________________________________________________ 



 

 
 
If a Partnership: 
 
 Date of Organization: ____________________ 
 
 Names of Partners: __________________________________________________________ 
__________________________________________________________ 
 
 
If Individually Owned: 
 
 Date of Organization: ____________________ 
 
 Name of Owner: __________________________________________________________ 
 
 
LICENSING & EQUIPMENT  
 
Attach applicable licenses for Public Movers and Warehousemen issued by New Jersey Division of Consumer 
Affairs, Office of Consumer Protection.  
 
Attach a listing of all owned equipment. The vendor shall own at least 65% of the equipment to be utilized. 
 
 
EXPERIENCE 
 
List the categories of work that your organization normally performs with its own forces:____ 
 
Provide evidence of Commercial Moving Services and being in business for at least five (5) years 
 
Provide evidence of recent successful completion of commercial office moves, during a single project, of at least 
one hundred (100) personnel and associated contents and files  
 
QUALIFICATIONS 
 
Provide evidence of Project Manager having five (5) years’ experience in the field of office relocation move 
services and two (2) years as a project manager. 
 
The Supervisor shall have the authority to receive and execute direction provided by Ocean County and the Move 
Management Consultant.                                                                                  YES ______          NO ______ 
 
EMERGENCY CONTACT INFO 
 
Name(s) and phone number(s) of management personnel to be contacted if problems or emergencies occur: 
 

Name _______________________________________________ 
 



 

Phone Number ________________________________________ 
 

Name _______________________________________________ 
 

Phone Number ________________________________________ 
 
 
INSURANCE INFORMATION 
 
Name of Insurance Company ______________________________________________________ 
 
Name of Insurance Representative __________________________________________________ 
 
 
SURETY INFORMATION 
 
Name of Bonding Company ______________________________________________________ 
 
Name of Bonding Company Representative __________________________________________ 
 
 
CLAIMS AND SUITS 
If the answer to any of the questions is yes, attach details hereto. 
 

Yes  /  No Has your organization ever failed to complete any work awarded to it? 
 
Yes  /  No Are there any judgements, claims, arbitration proceedings or suits pending or 

outstanding against your organization or its officers?  
 
Yes  /  No Has your organization filed any law suits or requested arbitration with regard to 

construction contracts in the last five years? 
 
 
CURRENT CONTRACTS 
 
Attach a separate sheet hereto listing major construction projects your organization has in progress, giving the 
name of the project, owner, architect, contract amount, percent complete and scheduled completion date.  Provide 
a reference name and contact information for each contract that the County may contact for reference.   
 
 Total Amount of Current Open Contracts:  $____________________________ 
 
 Total Amount of Bonds in Effect:  $____________________________ 
 
 
COMPLETED CONTRACTS 
 
Attach a separate sheet hereto listing major construction projects your organization has completed in the last five 
years, giving the name of the project, owner, architect, contract amount, percent complete and scheduled 



 

completion date.  Provide a reference name and contact information for each contract that the County may contact 
for reference.   
 

Average Annual Amount of Work Performed:  $____________________________ 
 
 
 

BIDDER _____________________________________ 
 

 
DATE _______________________________________ 



State of New Jersey 

Department of Human Services 

Division of Family Development  

Confidentiality Agreement regarding 

Public Assistance Information 

 

I, ___________________________________________________, do hereby acknowledge that I 
am an employee for ____________________________________, (hereafter, “Vendor”) and that 
for the time period starting _______________, and ending ________________, will be performing 
contractual services at the Ocean County Board of Social Services (“OCBSS”, located at 1027 
Hooper Avenue, Toms River, NJ, 08754 (hereafter, the “Agency,”)) to relocate files from OCBSS’ 
current location to their new office located at 1005 Hooper Avenue, Toms River, NJ, 08753.  

I acknowledge that in the performance of such services, I may come into contact with, or be 
exposed to, public assistance, health care, child care and/or child support program information 
(“program information”) via case files or other method/system.  I also acknowledge that public 
assistance program information may contain confidential, personally identifiable, protected health, 
financial and/or classified information including, but not limited to, names, addresses, social 
security numbers, dates of birth, phone numbers, account numbers, images, any unique identifying 
number, characteristic or code, physical and mental health conditions, which may be obtained from 
a variety of sources.   

I agree to comply with, and be bound by all federal and State statutes, regulations, policies and 
procedures relating to safeguarding of information and incident reporting including but not limited 
to the Health Insurance Portability and Accountability Act of 1996 (HIPAA), 42 U.S.C. 603(5)(J), 
42 U.S.C. 654(26), 7 U.S.C. 2020(e)(2)(D)(8), 42 C.F.R. Part 2, 45 CFR 303.21, 45 CFR 164.512, 
45 C.F.R. 205.50, N.J.S.A. 30:4-24.3, N.J.S.A. 26:5C-1 et seq., N.J.S.A. 2A:17-56.1 et seq., 
N.J.S.A. 56:8-161, N.J.A.C. 10:110 et seq., N.J.A.C. 10:87-1.14 and N.J.A.C 10:15-1.6. I 
understand that under no circumstances may I have access to Federal Tax Information.   

I specifically agree that I will not disclose any program information to any party not similarly 
authorized to receive said information by any means such as orally, in writing or electronically.   

I specifically agree that all I will not save, duplicate or reproduce any program information by any 
means such as in writing, photocopy, photography, videotape, audiotape, electronic, Universal 
Serial Bus (USB) or other portable device.   

I acknowledge that any suspected or observed unauthorized or improper inspection, access, use, 
misuse, modification, disclosure or release of program information must be reported immediately 
to Laurie Okaly, Asst. Chief of Administrative Services, at (732) 286-5824 or via e-mail at 
LOkaly@ocbss.ocean.nj.us, and to the Division of Family Development, via email to 
DFD.Incident@dhs.nj.gov. 

mailto:DFD.Incident@dhs.nj.gov


Because it may be against the law to release certain records or information including Social 
Security and Individually Identifiable Health Information, any person who releases or encourages 
the release of such information may be subject to financial and/or criminal penalties, even though 
the release may be unintentional.   

I acknowledge that a violation of this Agreement may also result in disciplinary action, as well as 
civil or criminal penalties.  

I agree to be bound by the above requirements. I acknowledge that this Agreement is applicable 
for the aforementioned purpose, but that my obligations pursuant to this Agreement remain in 
perpetuity. 

 

 
______________ Employee: ________________________  ________________________ 
 Signature  Date 
  
 
 ________________________  ________________________ 
 Name Typed or Printed  Title 
 
 
 ________________________ 
 Work Location 
 
 
 
 
OCBSS Representative: _________________________  _______________________ 
 Signature  Date 
 
   
 _________________________  ________________________ 
 Name Typed or Printed  Title 
 
 
 _________________________ 
 Work Location 
 
 



OCEAN COUNTY 

PROJECT LABOR AGREEMENT 

 
FOR MOVING SERVICES FOR NEWLY CONSTRUCTED OFFICE 

BUILDING PERTAINING TO DEVELOPMENT AND CONSTRUCTION 
OF THE SOCIAL SERVICES COMPLEX PROJECT IN TOMS RIVER, 

NEW JERSEY 

ARTICLE 1 - PREAMBLE 

WHEREAS, , the General Contractor, on behalf of 
----------

itself, and reflecting the objectives of the County of Ocean, as Owner, desires to provide for the 

efficient, safe, quality, and timely completion of certain large public works projects, in a manner 

designed to afford lower reasonable costs to the County of Ocean, the Owner, and the Public it 

represents, and the advancement of public policy objectives; 

WHEREAS, this Project Labor Agreement will foster the achievement of these 

goals, inter alia by: 

(1) 

(2) 
oflabor on the Project; 

ensuring a reliable source of skilled and experienced labor; 

standardizing the terms and conditions governing the employment 

(3) permitting wide flexibility in work scheduling and shift hours and
times; from those which otherwise might obtain; 

(4) receiving negotiated adjustments as to work rules and staffing
requirements from those which otherwise might obtain; 

(5) providing comprehensive and standardized mechanisms for the
settlement of work disputes, including those relating to jurisdiction; 

(6) avoiding the costly delays of potential strikes, slowdowns,
walkouts, picketing and other disruptions arising from work disputes, and promote labor 
harmony and peace for the duration of the Project. 
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PROJECT LABOR AGREEMENT 

FOR MOVING SERVICES FOR NEWLY CONSTRUCTED OFFICE BUILDING 

PERTAINING TO THE DEVELOPMENT AND CONSTRUCTION OF THE SOCIAL 

SERVICES COMPLEX IN TOMS RIVER, NEW JERSEY 

The parties hereby agree that all Tele-data work and associated electrical work performed on any 

of the sites during construction shall be done by employees represented by the signatory unions. 

For the purpose of this Agreement, Tele-data work shall include, but not limited to, the 

following: All receiving, placement, installation, operation, testing, inspection, maintenance, 

repair and service of radio, television, video, data, voice, sound, emergency call, microwave and 

visual production and reproduction apparatus, equipment and appliances used for domestic, 

commercial, education and entertainment purposes; all installation and erection of equipment, 

apparatus or appliance, cables and/or wire, emergency power (batteries) and all directly related 

work which becomes an integral part of the telecommunication and/or telecommunications 

related systems repair and service maintenance work of telecommunications systems and 

devices including, but not limited to, Private Branch Exchanges (PBX-P ABX), Key 

equipment-owned, CCTV, CATV, card access, Systems RS 232 ethernet and/or any local 

area network system associated with computer installation. 

SIGNATORY UNIONS 

BY: ________ _ BY: ________ _ 

41 



PROJECT LABOR AGREEMENT 

FOR MOVING SERVICES FOR NEWLY CONSTRUCTED OFFICE BUILDING 

PERTAINING TO THE DEVELOPMENT AND CONSTRUCTION OF THE SOCIAL 

SERVICES COMPLEX IN TOMS RIVER, NEW JERSEY 

General Contractor agrees that when subcontracting for prefabrication ofH.V.A.C. duct 

and other related sheet metal, such prefabrication shall be subcontracted to fabricators who pay 

their employees engaged in such fabrication not less than the prevailing wage for comparable 

sheet metal fabrication as established under agreements between local affiliates of Sheet Metal 

Workers' International Association and local sheet metal fabricators. 

General Contractor and the Sheet Metal Workers' International Association agree to 

work with fabrication shops referenced in the Addendum. This joint effort will be directed at 

improving fabricators' competitiveness through the application of continuous improvement 

principles. 

General Contractor 

·42

Sheet Metal Workers' 
International Assoc. Local #27 



PROJECT LABOR AGREEMENT 

FOR MOVING SERVICES FOR NEWLY CONSTRUCTED OFFICE BUILDING 

PERTAINING TO THE DEVELOPMENT AND CONSTRUCTION OF THE SOCIAL 

SERVICES COMPLEX PROJECT IN TOMS RIVER, NEW JERSEY 

LETTER OF ASSENT 

Re: Project Labor Agreement 
Monmouth & Ocean Counties Building & Construction Trades Council, AFL-CIO and 
The County of Ocean (the "Agreement') 

The undersigned, as· a General Contractor, Contractor(s) or Subcontractor(s) on a Contract which 
is part oflarge project construction for the County of Ocean, for and in consideration of the award 
of a Contract to perform work on said Project, and in further consideration of the mutual promises 
made in the Project Labor Agreement, a copy of which was received and is acknowledged, 
hereby: 

(1) On behalf of itself and all its employees, accepts and agrees to be bound by the terms
and conditions of the Project Labor Agreement, together with any and all
amendments and supplements now existing or which are later made thereto, and
understands that any act of non-compliance with all such terms and conditions will
subject the non-complying Contractor or employee(s) to being prohibited from the
Project Site until full compliance is obtained.

(2) Certifies that it has no commitments or agreements that would preclude its full
compliance with the terms and conditions of said Projects Labor Agreement.

(3) Agrees to secure from any Contractor(s) (as defined in said Project Labor Agreement)
which is or becomes a Subcontractor(s) (of any tier), a duly executed Letter of Assent
in form identical to this document prior to commencement of any work.

Company Name 

By: Contract Number 
-------

Title: General Contractor 
------

Date: 

cc: (Unions employed by Contractor) 

43 
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Ocean County (OC) Bldg 2, 1027 Hooper Ave, Toms River, NJ On site (Campus) 3

OC Veterans Services (staff, contents, files) 1 8 2 North

OC Senior Services (staff, contents, files) 1 11 (3)  5-draw 2 North

OC Senior Services (staff, contents, files) 2 4 2 North

OC Consumer Affairs (staff, contents, files) 2 16 2 North

1 Saturday, 11/16/24 39 186

Ocean County (OC) Bldg 2, 1027 Hooper Ave, Toms River, NJ On site (Campus) 3

OC Human Resources (staff, contents, files) 3 16
(4) rolling whiteboards in 

conference room/ (7) 5-

draw

2 North

OC Adjusters Office (staff, contents, files) 2 6 (4)  5-draw 1 North

2 Sunday, 11/17/24 22 543

PIC 1959 Route 9, Toms River, NJ Off site

PIC (staff, contents, phones, files) 1 17 1 & 2 North

3 Tuesday, 11/19/24 Subtotals 17 345
Board of Social Services 
(BOSS) Bldg 5, 1027 Hooper Ave, Toms River, NJ On site (Campus) 3
High Density File Contents (family care/recept files only) 1 (27) Banker Boxes HD Filing

4
Wenesday 11/20/24, 

Thursday 11/21 5971
Board of Social Services 
(BOSS) Bldg 3, 1027 Hooper Ave, Toms River, NJ On site (Campus) 4
BOSS HD Filing Contents Move (files only) LL HD Filing

5
Wednesday 12/4/2024, 

Thursday 12/5/2024 1760
Board of Social Services 
(BOSS) Bldg 3, 1027 Hooper Ave, Toms River, NJ On site (Campus) 4
BOSS TANF/GA/SNAP (files only) 1  2 South

BOSS TANF/GA/SNAP (files only) 3 2 South

BOSS Work First NJ, Case Mgmt (files only) 3 2 South

6 Friday, 12/6/2024 575
Board of Social Services 
(BOSS) Bldg 3, 1027 Hooper Ave, Toms River, NJ On site (Campus) 4
BOSS TANF/GA/SNAP (staff and contents) 1 14 2 South

BOSS TANF/GA/SNAP (staff and contents) 3 14 2 South

BOSS Work First NJ, Case Mgmt (staff and contents) 3 4 2 South

7 Saturday, 12/7/24 32
Board of Social Services 
(BOSS) Bldg 3, 1027 Hooper Ave, Toms River, NJ On site (Campus) 4
BOSS Special Response (files only) 1 Lobby /Rec

BOSS Special Response (files only) 2 2 South

BOSS Special Response (files only) 3 2 South

BOSS Mobile Outreach (files only) 2 2 South

8 Friday, 12/13/2024 1137
Board of Social Services 
(BOSS) Bldg 3, 1027 Hooper Ave, Toms River, NJ On site (Campus) 4
BOSS Special Response (staff and contents) 1 1 Lobby /Rec

BOSS Special Response (staff and contents) 2 24 2 South

BOSS Special Response (staff and contents) 3 2 2 South

BOSS Mobile Outreach (staff and contents) 2 2 2 South

Board of Social Services 
(BOSS) Bldg 5, 1027 Hooper Ave, Toms River, NJ On site (Campus) 3
BOSS File Room (staff and contents) 1 5

HD Filing/1 

South

9 Saturday, 12/14/24 29
Board of Social Services 
(BOSS) Bldg 5, 1027 Hooper Ave, Toms River, NJ On site (Campus) 3
High Density File Contents C side only files 1 (43) Banker Boxes HD Filing

10
Monday, 12/16/2024, 
Tuesday 12/17/2024 3503

Board of Social Services 
(BOSS) Bldg 3, 1027 Hooper Ave, Toms River, NJ On site (Campus) 4
BOSS Maintenance & Security (files only) LL 1 South

BOSS Community Care Waiver (files only) 3 3 North

Board of Social Services 
(BOSS) Bldg 5, 1027 Hooper Ave, Toms River, NJ On site (Campus) 3
BOSS Aged, Blind, Disabled (files only) 2 3 North

11
Thursday, 

12/19/2024,Friday 
12/20/2024

1323
Board of Social Services 
(BOSS) Bldg 3, 1027 Hooper Ave, Toms River, NJ On site (Campus) 4
BOSS Maintenance & Security (staff and contents) LL 2 1 South

BOSS Community Care Waiver (staff and contents) 3 9 3 North

Board of Social Services 
(BOSS) Bldg 5, 1027 Hooper Ave, Toms River, NJ On site (Campus) 3
BOSS Aged, Blind, Disabled (staff and contents) 2 27 3 North

12 Saturday, 12/21/2024 38
Board of Social Services 
(BOSS) Bldg 5, 1027 Hooper Ave, Toms River, NJ On site (Campus) 3
BOSS NJ FamilyCare (files only) 3 3 South

BOSS Social Work Administration (files only) 3 3 North

13 Friday, 1/3/2025 426
Board of Social Services 
(BOSS) Bldg 5, 1027 Hooper Ave, Toms River, NJ On site (Campus) 3
BOSS NJ FamilyCare (staff and contents) 3 25 3 South

BOSS Social Work Administration (staff and contents) 3 2 3 North

14 Saturday, 1/4/2025 27
Board of Social Services 
(BOSS) Bldg 7, 1027 Hooper Ave, Toms River, NJ On site (Campus) 3
BOSS Administrative Services (files only) 2 1 South

BOSS Child Support Unit (files only) 2 3 North

Ocean County Resource Center
Move Matrix - Verson 6.0 

Destination     

Floor N/S
DepartmentMove DateMove #

Origination 

Building Floor

# of 

Floors
Origination Location Miscellaneous

# of personnel 

moving
Origination Address

People 

Total

TOTAL 

Linear Feet 

of filing 

contents

OCEAN COUNTY

Moving Services For Newly Constructed Office Builidng 1
Version 3.0

8/26/2024



Ocean County Resource Center
Move Matrix - Verson 6.0 

Destination     

Floor N/S
DepartmentMove DateMove #

Origination 

Building Floor

# of 

Floors
Origination Location Miscellaneous

# of personnel 

moving
Origination Address

People 

Total

TOTAL 

Linear Feet 

of filing 

contents

BOSS Director's Office (files only) 2 3 South

BOSS Legal (files only) 2 3 South

BOSS Fiscal (files only) 3 (4) File Safes 3 South

Adult Protective Services (files only) 3 3 North

BOSS Human Resources (files only) 2 3 South

Training Department (files only) 3 3 South

15 Friday 1/10/2025 794

OCEAN COUNTY

Moving Services For Newly Constructed Office Builidng 2
Version 3.0

8/26/2024



Ocean County Resource Center
Move Matrix - Verson 6.0 

Destination     

Floor N/S
DepartmentMove DateMove #

Origination 

Building Floor

# of 

Floors
Origination Location Miscellaneous

# of personnel 

moving
Origination Address

People 

Total

TOTAL 

Linear Feet 

of filing 

contents

Board of Social Services 
(BOSS) Bldg 7, 1027 Hooper Ave, Toms River, NJ On site (Campus) 3
BOSS Administrative Services (staff and contents) 2 2 1 South

BOSS Child Support Unit (staff and contents) 2 8 3 North

BOSS Director's Office (staff and contents) 2 5 3 South

BOSS Legal (staff and contents) 2 1 3 South

BOSS Fiscal (staff and contents) 3 18 3 South

Adult Protective Services (staff and contents) 3 10 3 North

BOSS Human Resources (staff and contents) 2 4 3 South

Training Department (staff and contents) 3 3 3 South

16 Saturday, 1/11/25 51
Board of Social Services 
(BOSS) Bldg 7, 1027 Hooper Ave, Toms River, NJ On site (Campus) 3
High Density File Contents (staff, contents, files) 1 1 HD Filing

17 Friday 1/24/2025 1 1568
Board of Social Services 
(BOSS) Bldg 7, 1027 Hooper Ave, Toms River, NJ On site (Campus) 3

BOSS Central Supply (staff, contents, files) 1 3
Supply room is HD & 31 

cases of paper
1 South

BOSS Mailroom (staff, contents, files) 1 5 Furniture / (2) File Safes 1 South

BOSS Office of Info Tech (staff, contents, files) 2 5 4-Dwr File Safe 1 South

BOSS  Phone Room (staff, contents, files) 2 3 1 South

Document Control (staff, contents, files) 2 6 1 South

Board of Social Services 
(BOSS) 225 4th Street, Lakewood, NJ Off site 3
BOSS TANF/GA/SNAP (staff, contents, files) 1 7 (20) Banker Boxes 2 South

18 Saturday, 1/25/25 29 491
Board of Social Services 
(BOSS) 333 Haywood Rd, Manahawkin, NJ Off Site

BOSS Recovery (files only) 2 3 North

BOSS Investigations (files only) 2 3 North

BOSS NJ FamilyCare (files only) 2 3 South

BOSS Special Projects (files only) 1
2 South/HD 

Filing

BOSS Customer Service Call 

Center
(files only) 2 2 South

19 Friday, 1/31/2025 Subtotals 1,642
Board of Social Services 
(BOSS) 333 Haywood Rd, Manahawkin, NJ Off Site

BOSS Recovery (staff and contents) 2 7 3 North

BOSS Investigations (staff and contents) 2 8 3 North

BOSS NJ FamilyCare (staff and contents) 2 11 3 South

BOSS Special Projects (staff and contents) 1 8
2 South/HD 

Filing

BOSS Customer Service Call 

Center
(staff and contents) 2 7 2 South

20 Saturday, 2/1/2025 Subtotals 41

Totals 326 20264
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