
Frank Sadeghi, Director 
Jennifier Bacchione, Deputy Director 
Robert S. Arace, Commissioner 
Sam Ellenbogen, Commissioner 
Ray Gormley, Commissioner 
 

 Jennifer L. Bowens, Qualified Purchasing Agent 
 

 

 
County of Ocean 

Administration Building 
101 Hooper Avenue 

Toms River, NJ 08754 

 

 

 

BID 

CLEANING SERVICES FOR THE OCEAN COUNTY RESOURCE CENTER 
 
 

 
2026 

 
 
 

ADVERTISEMENT DATE: April 15, 2026 
OPENING: May 12, 2026, 11:00 am 

 
 
 
 

Bid Category:  14- Janitorial and Cleaning Equipment, Supplies and Services 



Notice to Bidders 

NOTICE IS HEREBY GIVEN that sealed bids for the furnishing and delivery of CLEANING SERVICES 
FOR THE OCEAN COUNTY RESOURCE CENTER for the County of Ocean, will be received by the 
Purchasing Agent of the County of Ocean on Tuesday, May 12, 2026 at 11:00 am, prevailing time. 
Bids will be received electronically via the County's Online Procurement Portal. Specifications are available on 
the Procurement Portal or for viewing only, in the Department of Purchase, Room #224, Administration 
Building, 101 Hooper Avenue, Toms River, New Jersey. Direct all inquiries to Jennifer L. Bowens, Purchasing 
Agent. 
Bidders are required to comply with the requirements of N.J.S.A. 10:5-31 et seq. and P.L. 1975 C. 127 
(N.J.A.C. 17:27-1 et seq.) regarding equal employment opportunities and with the requirements of P.L. 1977 
C.33 regarding corporate and/or partnership ownership.  
Pre-Bid Meeting: A pre-bid meeting will be held on Tuesday, April 21, 2026 at 10:00 am, at the Ocean County 
Resource Center, 1005 Hooper Ave., Toms River, NJ 08753. Deadline for questions is April 28, 2026 at 12pm.  
Attendance at the pre-bid meeting is not mandatory but is encouraged to help better understand the project.  
 
The right to reject any and all bids is reserved in accordance with applicable law. 
By order of the Board of Commissioners of the County of Ocean. 
Signed: 
FRANK SADEGHI, Director 
JENNIFER L. BOWENS, Qualified Purchasing Agent 
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 Contact Information and Project Timeline  

Summary 
The purpose of this bid package is to provide the County of Ocean with a Contractor who will supply the goods 
or services described and specified herein. 

Contact Information 
For further information regarding these specifications, contact 
Jessica Hannold 
Assistant Purchasing Agent 
101 Hooper Ave. 
Room 224 
Toms River, NJ 08753 
Email: ocpurchasing@co.ocean.nj.us 
Phone: (732) 929-2103 
Department: 
Buildings and Grounds 

Timeline 

Advertising Date April 15, 2026 

Pre-Bid Meeting (Non-Mandatory) April 21, 2026, 10:00am 
Ocean County Resource Center, 1005 Hooper 
Ave., Toms River, NJ 08753 

Question Submission Deadline April 28, 2026, 12:00pm 

Bid Opening Date May 12, 2026, 11:00am 
Administration Building, 101 Hooper Ave., 
Room 119, Toms River, NJ, 08753 

 

mailto:ocpurchasing@co.ocean.nj.us
tel:(732)929-2103
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Important Instructions for Electronic Submittal 

Instructions for Electronic Bid Submission 
The County is accepting electronic bid submissions with Open Gov by following these instructions: 
Sign up for a FREE account at https://procurement.opengov.com/portal/oceancounty 
Once you have completed account registration, browse back to this page: County's OpenGov Electronic Bid 
Portal (https://procurement.opengov.com/portal/oceancounty/) 
Click on the bid of interest, then click "Draft Response". 
Follow the instructions to submit the electronic bid. 
It is important to note that this process should be completed well in advance of the bid deadline / bid opening. 
DO NOT WAIT UNTIL THE LAST MINUTE. The County's electronic submission system will not allow 
electronic bids to be submitted once the deadline has passed, even if you've already started the process. The 
deadline is based on the countdown timer found on the OpenGov bid submission page. 

https://procurement.opengov.com/portal/oceancounty
https://procurement.opengov.com/portal/oceancounty/
https://procurement.opengov.com/portal/oceancounty/
https://procurement.opengov.com/portal/oceancounty/
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Instructions to Bidders 

Bid Opening 
All bids will be opened publicly in the Administration Building, Room 119, 101 Hooper Avenue, Toms River, 
New Jersey, commencing at 11:00 am, prevailing time on Tuesday, May 12, 2026. 

Electronic Bid Submissions 
Bids must be submitted electronically through Ocean County's Procurement Portal by the date and time 
stipulated in the Notice to Bidders. 

Bidder Review and Questions 
Bidders are responsible for thoroughly reviewing all bid documents, including specifications, pricing proposals, 
and attachments, prior to submitting questions or a bid response. Questions submitted that are clearly addressed 
within the bid documents will be answered by directing the bidder to the applicable section of the bid, rather 
than restating the information. 

Deadline Instructions 
The County will not be responsible for late bids, and no bids will be accepted if received after the time 
stipulated in the notice to bidders. 

Completion of all Documents 
Bidders shall complete all documents and acknowledge all terms included with the bid package. All documents 
should be from this bid package and must not be dated or executed prior to the date of advertising. Failure to 
follow these instructions is cause for rejection. 
 
NOTE: In order to access any DocuSign forms in this solicitation, you must first click "Draft Response". 
Instructions on how to access the forms through DocuSign are available in the Attachments. Please note that 
in order to view the forms as a .pdf document, you must access DocuSign first. Once you access DocuSign, 
the option to download, save, print and complete the forms becomes available 

Right to Reject 
The County reserves the right to reject all bids in accordance with N.J.S.A. 40A:11-13.2, to waive any 
informalities in the bid and to accept the lowest responsible bid in accordance with applicable law. 

Bidder Default 
In case of default by the bidder or contractor, the County of Ocean may procure the articles or services from 
other sources and hold the bidder or contractor responsible for any excess cost occasioned thereby. 

Indemnity 
The bidder, if awarded a contract, agrees to protect, defend and save harmless the County against any damage 
for payment for the use of any patented material process, article or device that may enter into the manufacture, 
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construction or form a part of the work covered by either order or contract, and he further agrees to indemnify 
and save harmless the County from suits or actions of every nature and description brought against it, for, or on 
account of injuries or damages received or sustained by any party or parties by, or from any of the negligent 
acts of the contractor, his servants or agents. 

Specifications 
It is to be understood by the bidder that this bid is submitted on the basis of specifications prepared by the 
County and the fact that any bidder is not familiar with these specifications or conditions will not be accepted as 
an excuse. 

Bid Security 
NO BID SECURITY 

Performance Bond 
NO PERFORMANCE BOND 

Pricing Proposal 
Bidders must use the pricing proposal provided in the bid specifications. Failure to use the pricing proposal in 
the bid specifications shall be cause for rejection of the bid. 

Pricing 
Insert prices for furnishing all of the material and/or labor described or required. Prices shall be net, including 
any charges for packing, crating, containers, etc. and all transportation charges fully prepaid by the contractor 
F.O.B. destination and placement at locations specified by the County. No additional charges will be allowed 
for any transportation costs resulting from partial shipments made at the vendor's convenience when a single 
shipment is ordered. 

Payment 
Payments will be made upon the approval of vouchers submitted by the successful bidders in accordance with 
the requirements of the Board of Commissioners and subject to the Board of Commissioners customary 
procedures. The County will not pay interest or late fees regardless of language provided. 

Discrepancy in Pricing 
In the event that there is a discrepancy between the unit prices and the extended totals, the unit prices shall 
prevail. In the event there is an error of the summation of the extended totals, the computation by the OWNER 
of the extended totals shall govern. 

Award Timeframe 
Award will be made by Ocean County Board of Commissioners within sixty (60) days after receipt of bids. 
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Equal or Tie Bids 
The County of Ocean reserves the right to award at their discretion to any one of the tie bidders where it is most 
advantageous for the County to do so, pursuant to N.J.S.A. 40A:11-6.1. 

Tax Exempt 
The County of Ocean is exempt from any State sales tax or Federal excise tax. 

Equivalent Product 
When offering an equivalent product, the bidder must clearly specify any variations from the stated 
specifications, regardless of how minor. The County will determine whether the proposed item meets or 
exceeds the specified product based on its quality, performance, and suitability for the intended use. Where 
equivalent equipment is offered, the County will determine if the proposed item is equal to or better than 
specified.   

Evaluation 
In addition to pricing, evaluation will include an assessment of quality, adherence to specifications, suitability 
for the County’s needs, delivery terms, and warranty provisions. If no deviations from the specifications are 
noted, the bid will be assumed to be fully compliant with the stated requirements. 

Quantities 
The quantities shown on the pricing proposal are estimates only, and Ocean County will not guarantee any 
minimum purchase. The County reserves the right to decrease or omit quantities as needed over the course of 
the contract. The county will not consider any minimum requirements imposed on order quantities. The County 
also reserves the right to increase quantities to twenty (20) percent of the maximum quantities listed at the unit 
price bid, in accordance with N.J.A.C. 5:30-11.3. Note: Actual orders are placed upon receipt of a Purchase 
Order, on an as needed basis.  The County will not be responsible to pay for any product that was not ordered 
through a Purchase Order. 

Delivery of Goods and Services 
Delivery of items shall only be made upon receipt of a Purchase Order issued by the Ocean County Department 
of Purchase, upon which delivery locations and needed quantities shall be indicated. 

American Goods and Products 
All contractors must comply with the provisions of New Jersey Statute Title 40A:11-18, when applicable. 

Buy American for Food Contracts (If Applicable) 
This provision applies exclusively to contracts for the purchase of food and food service products under 
federally funded child nutrition programs. 
In accordance with 7 CFR 210.21(d) and USDA Memo SP 38-2017, all food and food service products 
provided under such contracts must be domestic. Products must be either 100% domestic or contain more than 
51% domestic agricultural components by weight or volume. 
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Exceptions are permitted only when the product is not available domestically in sufficient quantity and/or 
quality, or when competitive pricing demonstrates that domestic products are significantly higher in cost. Any 
exception request must be submitted in writing and approved by the School Food Authority (SFA) prior to 
purchase. 
This requirement does not apply to non-food-related contracts. 

No Assignment 
This agreement shall not be assigned without the written consent of the County of Ocean. 

NJ One Call 
By presenting a bid, contractor declares that he is aware of and, if required, will comply with the requirements 
of the "Underground Facility Protection Act (Public Law 1994, Chapter 118)" prior to commencing any 
intended excavation. The telephone number to call is 1-800-272-1000. 

Public Works Contractor Registration Act, N.J.S.A. 34:11-56.48 et seq 
The bidder must comply with the provisions of "The Public Works Contractor Registration Act", if applicable. 
 
• All named contractors must be registered with the Department of Labor and Workforce Development pursuant 
to the Public Works Contractor Registration Act at the time the proposal is received, or the proposal will be 
determined to be non-responsive. 
 
• Any non-listed contractor must be registered with the Department of Labor and Workforce Development prior 
to physically starting work. It is the responsibility of the General Contractor to insure that all non-listed sub-
contractors comply. 
 
• Contractors are encouraged to submit their and all named sub-contractors’ Public Works Contractor 
Registration Certificates with the bid. 

Prevailing Wage & Labor Laws 
The New Jersey Prevailing Wage Act (P.L. 1963, Chapter 150) and provisions of the State Labor Laws must be 
complied with by the successful bidder, if applicable. The current Prevailing Wage Rates can be found online at 
https://www.nj.gov/labor/wageandhour/prevailing-rates/public-works/currentprevailingwage.shtml 
 
All Certified Payrolls for Public Works Projects must be submitted online via the New Jersey Wage Hub 
website which can be accessed through the following link: https://njwages.nj.gov/.  Certified payrolls must be 
submitted within ten (10) days of the payment of wages for each pay period, both online via New Jersey Wage 
Hub and hard copy to the contracting unit. 

Special Surety Bid Requirements for Certain Construction Projects 
The attention of the bidder is called to the provisions of N.J.S.A. 2A:44-143 which requires that the County of 
Ocean shall only accept performance and payment bonds from surety companies meeting the requirements of 
that statute. The bidder shall deliver with its bid a Consent of Surety. The Bidder's Surety Company shall 
complete the "Certificate of Surety Company" which bidder shall submit with its bid. 

https://www.nj.gov/labor/wageandhour/prevailing-rates/public-works/currentprevailingwage.shtml
https://njwages.nj.gov/
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New Jersey Business Registration Requirements 
Pursuant to N.J.S.A. 52:32-44, Ocean County (“Contracting Agency”) is prohibited from entering into a 
contract with an entity unless the bidder/proposer/contractor, and each subcontractor that is required by law to 
be named in a bid/proposal/contract has a valid Business Registration Certificate on file with the Division of 
Revenue and Enterprise Services within the Department of the Treasury. 
 
Prior to contract award or authorization, the contractor shall provide the Contracting Agency with its 
proof of business registration and that of any named subcontractor(s). 
 
Subcontractors named in a bid or other proposal shall provide proof of business registration to the bidder, who 
in turn, shall provide it to the Contracting Agency prior to the time a contract, purchase order, or other 
contracting document is awarded or authorized.  
 
During the course of contract performance: 
 
(1) the contractor shall not enter into a contract with a subcontractor unless the subcontractor first provides the 
contractor with a valid proof of business registration. 
 
(2) the contractor shall maintain and submit to the Contracting Agency a list of subcontractors and their 
addresses that may be updated from time to time. 
 
(3) the contractor and any subcontractor providing goods or performing services under the contract, and each of 
their affiliates, shall collect and remit to the Director of the Division of Taxation in the Department of the 
Treasury, the use tax due pursuant to the Sales and Use Tax Act, (N.J.S.A. 54:32B-1 et seq.) on all sales of 
tangible personal property delivered into the State. Any questions in this regard can be directed to the Division 
of Taxation at (609)292-6400. Form NJ-REG can be filed online at 
http://www.state.nj.usreasury/revenue/busregcert.shtml. 
 
Before final payment is made under the contract, the contractor shall submit to the Contracting Agency a 
complete and accurate list of all subcontractors used and their addresses.  
 
Pursuant to N.J.S.A. 54:49-4.1, a business organization that fails to provide a copy of a business registration as 
required, or that provides false business registration information, shall be liable for a penalty of $25 for each 
day of violation, not to exceed $50,000, for each proof of business registration not properly provided under a 
contract with a contracting agency. 

Pay to Play Requirements 
Starting in January 2007, all business entities are advised of their responsibility to file an annual disclosure 
statement of political contributions with the New Jersey Election Law Enforcement Commission (ELEC) 
pursuant to N.J.S.A. 19:44A-20.27 if they receive contracts in excess of $50,000 from public entities in a 
calendar year. Business entities are responsible for determining if filing is necessary. Additional information on 
this requirement is available from ELEC at 888-313-3532 or at www.elec.state.nj.us. 

Statement of Ownership 
The provisions of N.J.S.A. 52:25-24.2 apply to all forms of corporations and partnerships, including, but not 
limited to, limited partnerships, limited liability corporations, limited liability partnerships, and Subchapter S 
corporations. 

http://www.state.nj.usreasury/revenue/busregcert.shtml
https://www.elec.state.nj.us/
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Disclosure of Investment Activities in Iran 
Pursuant to Public Law 2012, c. 25, any person or entity that is a successful bidder or proposer, or otherwise 
proposes to enter into or renew a contract, must complete the certification below to attest, under penalty of 
perjury, that neither the person or entity, nor any parent entity, subsidiary, or affiliate is identified on the State 
Department of Treasury's Chapter 25 list as a person or entity engaging in investment activities in Iran. The list 
is found on Treasury’s website at www.state.nj.us/treasury/purchase/pdf/Chapter25List.pdf. 
 
The Chapter 25 list must be reviewed prior to completing the certification.  If a vendor or contractor is found to 
be in violation of law, action may be taken as appropriate and as may provided by law, rule or contract, 
including but not limited to imposing sanctions, seeking compliance, recovering damages, declaring the party in 
default and seeking debarment or suspension of the party. Prior to contract award or authorization, the 
contractor shall provide the Contracting Agency with a completed Certification on Disclosure of Investment 
Activities in Iran. 

Certification of Non-Involvement in Prohibited Activities in Russia or Belarus 
Pursuant to N.J.S.A. 52:32-60.1, et seq. (L. 2022, c. 3) any person or entity (hereinafter “Vendor”) that seeks to 
enter into or renew a contract with a State agency for the provision of goods or services, or the purchase of 
bonds or other obligations, must complete the certification below indicating whether or not the Vendor is 
identified on the Office of Foreign Assets Control (OFAC) Specially Designated Nationals and Blocked Persons 
list, available here: https://sanctionssearch.ofac.treas.gov/. If the Department of the Treasury finds that a 
Vendor has made a certification in violation of the law, it shall take any action as may be appropriate and 
provided by law, rule or contract, including but not limited to, imposing sanctions, seeking compliance, 
recovering damages, declaring the party in default and seeking debarment or suspension of the party. 

Insurance Requirements 
The contractor shall maintain primary insurance to protect against all claims under Workmen's Compensation, Comprehensive 
General Liability and Automobile. Except for Workmen’s Compensation, all coverage shall apply as primary coverage with 
respect to any other insurance or self-insurance program afforded to the County. There shall be no endorsement or modification 
of this coverage to make it excess over other available insurance/coverage; alternatively, if the CGL and umbrella, excess of 
reinsurance states that it is pro rata, it shall be endorsed to be primary with respect to the County. Primary Coverage shall be 
subject to approval for adequacy of protection as per the following limits: 
 
Worker's Compensation 
1. Limits according to Worker's compensation Laws of the State of New Jersey. 
2. Contractor's Liability not less than $100,000. 
 
Comprehensive General Liability 
1. Bodily Injury - $500,000 per person; $1,000,000 per occurrence. 
2. Property Damage - $1,000,000 per occurrence. 
 
Comprehensive General Liability Details 
Comprehensive Automobile Liability shall include the following: 
 
Business auto liability insurance or its equivalent with a minimum limit of $1,000,000 per accident and including coverage for 
all of the following: 
 
   A. Liability arising out of the ownership, maintenance or use of any auto; 
   B. Auto non-ownership and hired car coverage. 
   C. Contractor's Worker's Compensation, Comprehensive General Liability and 
   D. Comprehensive Automobile Liability arising out of subcontractor's operations shall be identical as that listed above. 
 

https://www.state.nj.us/treasury/purchase/pdf/Chapter25List.pdf
https://pub.njleg.state.nj.us/Bills/2022/PL22/3_.PDF
https://sanctionssearch.ofac.treas.gov/
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Proof of Insurance 
Copies of each insurance certificate shall be furnished to the County when requested. 

Certificate of Insurance 
Upon contract award, when a Certificate of Insurance is required, it shall be provided to Ocean County listing 
the County as an additional insured, as follows:  
County of Ocean, 101 Hooper Avenue, P.O. Box 2191, Toms River, NJ 08754-2191 

Open Public Records Act (OPRA) 
** ATTENTION** 
 
Responses received pursuant to this solicitation are subject to complete disclosure pursuant to the Open Public 
Records Act.  Please note that disclosure includes any and all attachments and addenda supplementing the 
solicitation response.  Accordingly, please do not include personal identifying information in any 
supplementary documents submitted with the solicitation response. 



Page 10 of 20 
 

 

Award Method 

Contract will be awarded on a lump sum basis. 
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Specifications and Scope of Work 

SCOPE OF WORK 
See "Attachments", "Project Documents" for detailed specifications. 
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Intent 

CONTRACT TERMS 
The contract shall be one (1) year from date of award, or until delivery is complete unless otherwise stated. The 
County reserves the right to extend the term of the contract pursuant to N.J.S.A. 40A:11-15. The County 
reserves the right to extend the contract for one (1) additional year by mutual agreement between the County 
and the Contractor with no increase in base price. 

INTENT 
The purpose of this bid package is to provide the County of Ocean with a Contractor who will supply the 
materials described and specified herein. 

BID REVIEW 
Bids may be reviewed at the bid opening and results will be made available online through the County's 
procurement portal once the bid meeting has concluded. Additionally, bid results are available in the Ocean 
County Purchasing Department on the day following the bid openings for any interested party that may wish to 
review them. 

AVAILABILITY OF FUNDS 
The County's obligation hereunder is contingent upon the availability of appropriated funds from which 
payment for contract purposes can be made. No legal liability on the part of the County for payment of any 
money shall arise unless, and until funds are made available each year to the Ocean County Purchasing Agent. 

MODIFICATIONS AND WITHDRAWALS 
Bids may be withdrawn from the bidder prior to the time fixed for opening. No right for withdrawal exists after 
the bid has been opened. Written request for withdrawal shall be signed by the bidder or proper corporate 
officers. 

USE OF OTHER NAMES AND REFERENCES 
Unless otherwise stated, the use of manufacturers' names and product numbers are for descriptive purposes, and 
establishing general quality levels only. They are not intended to be restrictive. Bidders are required to state 
exactly what they intend to furnish, otherwise it is fully understood that they shall furnish all items as stated. 

QUALITY 
The materials and supplies called for herein, shall be the best of their grade and types, prepared according to the 
best available standards or accepted formulas, and thoroughly tested and subjected to rigid examinations and 
standardization. Items not meeting these requirements shall be replaced at no cost to the County upon due notice 
of deficiency. 
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AVAILABILITY AND DELIVERY 
The bidder should indicate the number of days required for the delivery After Receipt of Order (A.R.O.). If not 
submitted with the bid proposal, the County reserves the right to request this information prior to the award of 
contract. 

TRANSITIONAL PERIOD 
In the event services are terminated by contract expiration or by voluntary termination by either the Contractor 
or the County of Ocean, the Contractor shall continue all terms and conditions of said contract for a period not 
to exceed one (1) month at the County’s request. 

CURRENT BID RESULTS 
If there is a current contract in place for this bid, those results may be obtained by accessing our procurement 
portal at the below link: 
https://procurement.opengov.com/portal/oceancounty 
Once you have clicked the link, click "Advanced Search" to begin searching for the current opportunity. 

https://procurement.opengov.com/portal/oceancounty
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Americans with Disabilities Act 

Equal Opportunity For Individuals With Disabilities 
The CONTRACTOR and the COUNTY do hereby agree that the provisions of title II of the Americans with 
Disabilities Act of 1990 (the "Act") (42 U.S.C. 12101 et seq.), which prohibits discrimination on the basis of 
disability by public entities in all services, programs and activities provided or made available by public entities, 
and the rules and regulations promulgated pursuant thereunto, are made a part of this contract. In providing any 
aid, benefit, or service on behalf of the COUNTY pursuant to this contract, the CONTRACTOR agrees that the 
performance shall be in strict compliance with the Act. In the event that the CONTRACTOR, its agents, 
servants, employees, or subcontractors violate or are alleged to have violated the Act during the performance of 
this contract, the CONTRACTOR shall defend the COUNTY in any action or administrative proceeding 
commenced pursuant to this Act. The CONTRACTOR shall indemnify, protect and save harmless the 
COUNTY, its agents, servants and employees from and against any and all suits, claims, losses, demands, or 
damages of whatever kind or nature arising out of or claimed to arise out of the alleged violation. The 
CONTRACTOR shall, at its own expense, appear, defend and pay any and all charges for legal services and any 
and all costs and other expenses arising from such action or administrative proceeding or incurred in connection 
therewith. In any and all complaints brought pursuant to the COUNTY'S grievance procedure, the 
CONTRACTOR agrees to abide by any decision of the COUNTY which is rendered pursuant to said grievance 
procedure. If any action or administrative proceeding results in an award of damages against the COUNTY or if 
the COUNTY incurs any expense to cure a violation of the ADA which has been brought pursuant to its 
grievance procedure, the CONTRACTOR shall satisfy and discharge the same at its own expense. 
The COUNTY shall, as soon as practicable after a claim has been made against it, give written notice thereof to 
the CONTRACTOR along with full and complete particulars of the claim. If any action or administrative 
proceeding is brought against the COUNTY or any of its agents, servants and employees, the COUNTY shall 
expeditiously forward or have forwarded to the CONTRACTOR every demand, complaint, notice, summons, 
pleading, or other process received by the COUNTY or its representatives. 
It is expressly agreed and understood that any approval by the COUNTY of the services provided by the 
CONTRACTOR pursuant to this contract will not relieve the CONTRACTOR of the obligation to comply with 
the Act and to defend, indemnify, protect and save harmless the COUNTY pursuant to this paragraph. 
It is further agreed and understood that the COUNTY assumes no obligation to indemnify or save harmless the 
CONTRACTOR, its agents, servants, employees and subcontractors for any claim which may arise out of their 
performance of this Agreement. Furthermore, the CONTRACTOR expressly understands and agrees that the 
provision of this indemnification clause shall in no way limit the CONTRACTOR'S obligations assumed in this 
Agreement, nor shall they be construed to relieve the CONTRACTOR from any liability, nor preclude the 
COUNTY from taking any other actions available to it under any other provisions of this Agreement or 
otherwise at law. 
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Mandatory Equal Employment Opportunity 

N.J.S.A. 10:5-31 et seq. (P.L. 1975, C. 127) 
N.J.A.C. 17:27 
GOODS, PROFESSIONAL SERVICE AND GENERAL SERVICE CONTRACTS 
During the performance of this contract, the contractor agrees as follows: 
The contractor or subcontractor, where applicable, will not discriminate against any employee or applicant for 
employment because of age, race, creed, color, national origin, ancestry, marital status, affectional or sexual 
orientation, gender identity or expression, disability, nationality or sex. Except with respect to affectional or 
sexual orientation and gender identity or expression, the contractor will ensure that equal employment 
opportunity is afforded to such applicants in recruitment and employment, and that employees are treated during 
employment, without regard to their age, race, creed, color, national origin, ancestry, marital status, affectional 
or sexual orientation, gender identity or expression, disability, nationality or sex. Such equal employment 
opportunity shall include, but not be limited to the following: employment, upgrading, demotion, or transfer; 
recruitment or recruitment advertising; layoff or termination; rates of pay or other forms of compensation; and 
selection for training, including apprenticeship. The contractor agrees to post in conspicuous places, available to 
employees and applicants for employment, notices to be provided by the Public Agency Compliance Officer 
setting forth provisions of this nondiscrimination clause. 
The contractor or subcontractor, where applicable will, in all solicitations or advertisements for employees 
placed by or on behalf of the contractor, state that all qualified applicants will receive consideration for 
employment without regard to age, race, creed, color, national origin, ancestry, marital status, affectional or 
sexual orientation, gender identity or expression, disability, nationality or sex. 
The contractor or subcontractor will send to each labor union, with which it has a collective bargaining 
agreement, a notice, to be provided by the agency contracting officer, advising the labor union of the 
contractor's commitments under this chapter and shall post copies of the notice in conspicuous places available 
to employees and applicants for employment. 
The contractor or subcontractor, where applicable, agrees to comply with any regulations promulgated by the 
Treasurer pursuant to N.J.S.A. 10:5-31 et seq., as amended and supplemented from time to time and the 
Americans with Disabilities Act. 
The contractor or subcontractor agrees to make good faith efforts to meet targeted county employment goals 
established in accordance with N.J.A.C. l7:27-5.2. 
The contractor or subcontractor agrees to inform in writing its appropriate recruitment agencies including, but 
not limited to, employment agencies, placement bureaus, colleges, universities, and labor unions, that it does 
not discriminate on the basis of age, race, creed, color, national origin, ancestry, marital status, affectional or 
sexual orientation, gender identity or expression, disability, nationality or sex, and that it will discontinue the 
use of any recruitment agency which engages in direct or indirect discriminatory practices. 
The contractor or subcontractor agrees to revise any of its testing procedures, if necessary, to assure that all 
personnel testing conforms with the principles of job-related testing, as established by the statutes and court 
decisions of the State of New Jersey and as established by applicable Federal law and applicable Federal court 
decisions. 
In conforming with the targeted employment goals, the contractor or subcontractor agrees to review all 
procedures relating to transfer, upgrading, downgrading and layoff to ensure that all such actions are taken 
without regard to age, race, creed, color, national origin, ancestry, marital status, affectional or sexual 
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orientation, gender identity or expression, disability, nationality or sex, consistent with the statutes and court 
decisions of the State of New Jersey, and applicable Federal law and applicable Federal court decisions. 
The contractor shall submit to the public agency, after notification of award but prior to execution of a goods 
and services contract, one of the following three documents: 

• Letter of Federal Affirmative Action Plan Approval 

• Certificate of Employee Information Report 

• Employee Information Report Form AA302 (electronically provided by the Division and distributed to 
the public agency through the Division’s website at www.state.nj.usreasury/contract_compliance) 

The contractor and its subcontractors shall furnish such reports or other documents to the Division of Purchase 
& Property, CCAU, EEO Monitoring Program as may be requested by the office from time to time in order to 
carry out the purposes of these regulations, and public agencies shall furnish such information as may be 
requested by the Division of Purchase & Property, CCAU, EEO Monitoring Program for conducting a 
compliance investigation pursuant to Subchapter 10 of the Administrative Code at N.J.A.C. 17:27. 

http://www.state.nj.usreasury/contract_compliance
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Vendor Questionnaire 

OpenGov Vendor Account Verification* 
I hereby confirm that I am logged into OpenGov using an account directly associated with the Business 
Name (and corresponding Tax ID number) as provided in all solicitation documentation. I fully 
understand that, if awarded a contract with Ocean County, the company information listed in the Contract 
Information Field will be used for the preparation of all contract documents. Failure to adhere to these 
requirements may result in the rejection of this bid.  

☐ Please confirm 
*Response required 

DOCUMENTS TO BE EXECUTED* 
Documents include: 

• Signature Page 

• Non-Collusion Certification 

• Affirmative Action Questionnaire 

• Statement of Ownership (N.J.S.A. 52:25-24.2) (Mandatory Document) 

• Disclosure of Investment Activities in Iran 

• Certification of Non-Involvement in Prohibited Activities in Russia or Belarus 
FAILURE TO SUBMIT ANY OF THESE DOCUMENTS MAY BE CAUSE FOR REJECTION OF YOUR 
PROPOSAL. 
All documents should be from this proposal package as forms change frequently and the most updated forms 
are provided in this specification. The forms must not be dated or executed prior to the date of advertising. 
NOTE: For detailed instructions on how to complete the forms via DocuSign, please access the 
"Instructions for Completing Forms in DocuSign" document available in the Attachments. 
Please note: The County's preferred method of submission is DocuSign. 
DOCUSIGN WORKS BEST IN THE GOOGLE CHROME BROWSER 
Click here to go to the form 
*Response required 

CONTRACT INFORMATION* 
Should your company be awarded a contract with Ocean County, please provide the contact name, contact 
phone number and the physical mailing address where the contract documents should be mailed.  (no email 
addresses, please!) 
*Response required 

Copy of Bidder's Certificate of Employee Information Report 
Within seven (7) days after receipt of the notification of intent to award the contract or receipt of the 
contract, whichever is sooner, a Contractor should present one of the following to the County of Ocean: 
(a) An existing federally approved or sanctioned affirmative action program. 

https://na4.docusign.net/Member/PowerFormSigning.aspx?PowerFormId=5565290f-65cc-409d-a203-b65e309e3d7b&env=na4&acct=c0912254-e2e3-4ccd-b03a-97ffff9fbd65&v=2
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(b) A New Jersey Certificate of Employee Information Report Approval. 
(c) If the Contractor cannot present "a" or "b", the Contractor is required to submit a completed Employee 
Information Report (Form AA302 for Goods and Services; Form AA201 for Construction). This form is 
available here. 
QUESTIONS BELOW MUST BE ANSWERED BY ALL CONTRACTORS ON THE AFFIRMATIVE 
ACTION DOCUMENT: 
1. Do you have a Federally approved or sanctioned Affirmative Action Program? 
If yes, please upload a photocopy of such approval. 
2. Do you have a State of New Jersey "Certificate of Employee Information Report" approval? 
If yes, please upload a photocopy of such certificate. 
  
Please note, the only acceptable file forms are as follows: 
Documents (doc, docx, rtf, txt, xls, xlsx, pdf) 
Images (jpg, png, bmp, tif) 

Copy of Bidder's New Jersey Business Registration Certificate 
Please use this area to upload your company's BRC. 
Use this link to verify your company's BRC: 
https://www1.state.nj.us/TYTR_BRC/jsp/BRCLoginJsp.jsp 
Please note that a BRC is not required at the time of bid submission but shall be required prior to the award of a 
contract. 
  
Please note, the only acceptable file forms are as follows: 
Documents (doc, docx, rtf, txt, xls, xlsx, pdf) 
Images (jpg, png, bmp, tif) 

Vendor Forms 
In order to conduct business with the County, your company must be built as a vendor in our financial system. 
Please download the below documents, complete and upload. 

• Blank_W9.pdf 

• New_Vendor_Form_4.0.pdf 

Mandatory Equal Employment Opportunity Statement* 
Does the BIDDER comply with the #Mandatory Equal Employment Opportunity Statement? 

☐ Yes 
☐ No 
*Response required  
  

https://www.nj.gov/treasury/contract_compliance/
https://www1.state.nj.us/TYTR_BRC/jsp/BRCLoginJsp.jsp
https://procure-now.s3.us-west-2.amazonaws.com/shared-sections/production/3654/e5b62c0e-5cd1-439d-aa8b-78989a7a0cba_Blank_W9.pdf?X-Amz-Algorithm=AWS4-HMAC-SHA256&X-Amz-Content-Sha256=UNSIGNED-PAYLOAD&X-Amz-Credential=ASIA47RIURE4HWKYP6WP%2F20260406%2Fus-west-2%2Fs3%2Faws4_request&X-Amz-Date=20260406T174919Z&X-Amz-Expires=72000&X-Amz-Security-Token=IQoJb3JpZ2luX2VjEAgaCXVzLXdlc3QtMiJIMEYCIQDJYF0u3K258dg6BY%2FaaXD7RBQSvqWPFnvfshoIBvLDKgIhAJFE8dRsC9arzjFPIwBvt%2F%2FtICBm8waUO3pNoV0zqxrYKo4FCNH%2F%2F%2F%2F%2F%2F%2F%2F%2F%2FwEQAhoMODkyMzY0Njg3NjcyIgwj43mSRB0JOArCMTUq4gSwh%2BBrl9DgxCcn%2BTRZcFX7CAHPCx%2F3wzHlQHHrtZODAJ1noK43lbUm8KWS1TsEKO0Yi91pxhle5mZELHL%2ByLzHSuN%2BzoLYvEhGnI06pOVWEr6JsIiDBML8wTWbw3i%2FbgXZ3PEkkPTNKfxfjS3co85zDVUBFWDskKTapsWyrcxc%2FEZ00T9yR%2B4UzfHoeVvMZZ3oYUzXoaHbpjLELOwZi5PoVBkMn75UignfXVQf%2FqdwHM%2FT%2FX2K2lQUAHeF4WBSGiLBuwjJyTgNRglOUH3c8YuzXdVsX9QxfnBCvZkdwbL%2BAScbhJE7KqERKY5BXA0J5G7D3E9wDyGrMg3MVd%2Bmo522N4jSslbXhV9%2Bm3fzgu00tyxeKk2wVCz5UkMWgtf%2BKFGK%2Ff46XWhFhal7rVKakfQMviPGz8FAhq0XL4uSuUk4bAfrvklj7z1YhllNmF%2BMOTaaQZB2HXk9UUoYCWZanjM0MuBaYrPVRgq4RmtamB%2FBctF8l%2BkIK2%2F8RtbMtbk5rRZkhPQpPYwkNi94YqorFNfB5SLp%2BuZ0v0RrHAsPhS4pLYBZjvTd4%2FcZw2sBZGi27IWWUfFItsW0vi7if7LJrfRnndINWodONPd7o2VHVGOD3751Uwoc7PYNg1RzAqlEXYE6y%2BWj1A8sQREqwZ4RplzEsda1lblgCRFZdNtmb4FVKMzKMU1EBwRgHfbVES5vW%2BFE1jpwij13HM%2BMGnfyAUdxTQiaomuk60tl3nR3UN498FWILVS8FxVOxJwWPtrOXDdwhT9sNzEgBZPAZxD0sDFDPioEUvbptRKiJpxhcboVUULfMP2xz84GOpgBQQGE77LUa3D2Zog9KkbaapeA%2FbKrn8hC8oDWyQN8NdCkWPRwsmhLiMLExL6Wju8WArwlQh%2F7EzOPW%2BuhFg2lRnfz%2BEa0Ru3CQt3Pur6460jj6dFf%2F0vJRiq6g5QxMPLK7qUC9OdnEUCmfoYqvgJh2lsrwe9B0M1uoBgngtLN7P5Gf8i4ilPLn6I3vQNDWE7w2uJ5vMUAoXE%3D&X-Amz-Signature=1091cc52416e3b4e246d7e0a9aa43e62b9cc2c97731f2a7ef17817cc7b1c52d4&X-Amz-SignedHeaders=host&response-content-disposition=attachment%3B%20filename%3D%22Blank_W9.pdf%22&x-id=GetObject
https://procure-now.s3.us-west-2.amazonaws.com/shared-sections/production/3654/0b0d44fb-c362-4825-acbd-66ab1ea84e24_New_Vendor_Form_4.0.pdf?X-Amz-Algorithm=AWS4-HMAC-SHA256&X-Amz-Content-Sha256=UNSIGNED-PAYLOAD&X-Amz-Credential=ASIA47RIURE4HWKYP6WP%2F20260406%2Fus-west-2%2Fs3%2Faws4_request&X-Amz-Date=20260406T174919Z&X-Amz-Expires=72000&X-Amz-Security-Token=IQoJb3JpZ2luX2VjEAgaCXVzLXdlc3QtMiJIMEYCIQDJYF0u3K258dg6BY%2FaaXD7RBQSvqWPFnvfshoIBvLDKgIhAJFE8dRsC9arzjFPIwBvt%2F%2FtICBm8waUO3pNoV0zqxrYKo4FCNH%2F%2F%2F%2F%2F%2F%2F%2F%2F%2FwEQAhoMODkyMzY0Njg3NjcyIgwj43mSRB0JOArCMTUq4gSwh%2BBrl9DgxCcn%2BTRZcFX7CAHPCx%2F3wzHlQHHrtZODAJ1noK43lbUm8KWS1TsEKO0Yi91pxhle5mZELHL%2ByLzHSuN%2BzoLYvEhGnI06pOVWEr6JsIiDBML8wTWbw3i%2FbgXZ3PEkkPTNKfxfjS3co85zDVUBFWDskKTapsWyrcxc%2FEZ00T9yR%2B4UzfHoeVvMZZ3oYUzXoaHbpjLELOwZi5PoVBkMn75UignfXVQf%2FqdwHM%2FT%2FX2K2lQUAHeF4WBSGiLBuwjJyTgNRglOUH3c8YuzXdVsX9QxfnBCvZkdwbL%2BAScbhJE7KqERKY5BXA0J5G7D3E9wDyGrMg3MVd%2Bmo522N4jSslbXhV9%2Bm3fzgu00tyxeKk2wVCz5UkMWgtf%2BKFGK%2Ff46XWhFhal7rVKakfQMviPGz8FAhq0XL4uSuUk4bAfrvklj7z1YhllNmF%2BMOTaaQZB2HXk9UUoYCWZanjM0MuBaYrPVRgq4RmtamB%2FBctF8l%2BkIK2%2F8RtbMtbk5rRZkhPQpPYwkNi94YqorFNfB5SLp%2BuZ0v0RrHAsPhS4pLYBZjvTd4%2FcZw2sBZGi27IWWUfFItsW0vi7if7LJrfRnndINWodONPd7o2VHVGOD3751Uwoc7PYNg1RzAqlEXYE6y%2BWj1A8sQREqwZ4RplzEsda1lblgCRFZdNtmb4FVKMzKMU1EBwRgHfbVES5vW%2BFE1jpwij13HM%2BMGnfyAUdxTQiaomuk60tl3nR3UN498FWILVS8FxVOxJwWPtrOXDdwhT9sNzEgBZPAZxD0sDFDPioEUvbptRKiJpxhcboVUULfMP2xz84GOpgBQQGE77LUa3D2Zog9KkbaapeA%2FbKrn8hC8oDWyQN8NdCkWPRwsmhLiMLExL6Wju8WArwlQh%2F7EzOPW%2BuhFg2lRnfz%2BEa0Ru3CQt3Pur6460jj6dFf%2F0vJRiq6g5QxMPLK7qUC9OdnEUCmfoYqvgJh2lsrwe9B0M1uoBgngtLN7P5Gf8i4ilPLn6I3vQNDWE7w2uJ5vMUAoXE%3D&X-Amz-Signature=52f78bb6791f9d23875df1b034603a65fa0e37c5fc2ec1559332cce1e637ab2f&X-Amz-SignedHeaders=host&response-content-disposition=attachment%3B%20filename%3D%22New_Vendor_Form_4.0.pdf%22&x-id=GetObject
https://secure.procurenow.com/portal/oceancounty/projects/252516/document?section=undefined
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Americans with Disabilities Act Provisions* 
Does the BIDDER comply with the #Americans with Disabilities Act Provisions? 

☐ Yes 
☐ No 
*Response required 

Contractor's Data Sheet* 
As evidence of the bidder's qualifications, (s)he shall be required to submit with this bid proposal information 
requested on the Contractor's Data Sheet. 
Please complete the form by clicking on the link. Make sure that the email you complete the form with matches 
the email of your vendor account. 
Please download the below documents, complete, and upload. 

• CONTRACTORS_DATA_SHEET_and_... 
*Response required 

REFERENCES 
Please upload references for your company for similar contracts held in the last three (3) years. 

ADDITIONAL DOCUMENTATION 
Please add any additional documentation you wish to be considered here. 

Acknowledgement of Submission of Forms from Current Bid Package* 
Bidders shall complete all documents and acknowledge all terms included with the bid package. All documents 
should be from this bid package as forms change frequently and the most updated forms are provided in this 
specification. The forms must not be dated or executed prior to the date of advertising. Failure to follow these 
instructions is cause for rejection. 

☐ Please confirm 
*Response required 

Submission of Bid Package* 
By submitting a response to this solicitation, the Vendor understands and acknowledges that all required 
documents to this solicitation must be submitted and that failure to do so may be cause for rejection. 
Bidder also understands that only one (1) bid submission shall be considered. Please DO NOT Submit a manual 
bid response. Submitting a manual response in addition to the electronic response is cause for rejection of your 
bid. 

☐ Please confirm 
*Response required 

https://secure.procurenow.com/portal/oceancounty/projects/252516/document?section=undefined
https://procure-now.s3.us-west-2.amazonaws.com/shared-sections/production/3654/83bec8b9-2cec-4b01-963c-50c2acdabf55_CONTRACTORS_DATA_SHEET_and_CONTRACTORS_CLIENT_LIST.docx?X-Amz-Algorithm=AWS4-HMAC-SHA256&X-Amz-Content-Sha256=UNSIGNED-PAYLOAD&X-Amz-Credential=ASIA47RIURE4HWKYP6WP%2F20260406%2Fus-west-2%2Fs3%2Faws4_request&X-Amz-Date=20260406T174919Z&X-Amz-Expires=72000&X-Amz-Security-Token=IQoJb3JpZ2luX2VjEAgaCXVzLXdlc3QtMiJIMEYCIQDJYF0u3K258dg6BY%2FaaXD7RBQSvqWPFnvfshoIBvLDKgIhAJFE8dRsC9arzjFPIwBvt%2F%2FtICBm8waUO3pNoV0zqxrYKo4FCNH%2F%2F%2F%2F%2F%2F%2F%2F%2F%2FwEQAhoMODkyMzY0Njg3NjcyIgwj43mSRB0JOArCMTUq4gSwh%2BBrl9DgxCcn%2BTRZcFX7CAHPCx%2F3wzHlQHHrtZODAJ1noK43lbUm8KWS1TsEKO0Yi91pxhle5mZELHL%2ByLzHSuN%2BzoLYvEhGnI06pOVWEr6JsIiDBML8wTWbw3i%2FbgXZ3PEkkPTNKfxfjS3co85zDVUBFWDskKTapsWyrcxc%2FEZ00T9yR%2B4UzfHoeVvMZZ3oYUzXoaHbpjLELOwZi5PoVBkMn75UignfXVQf%2FqdwHM%2FT%2FX2K2lQUAHeF4WBSGiLBuwjJyTgNRglOUH3c8YuzXdVsX9QxfnBCvZkdwbL%2BAScbhJE7KqERKY5BXA0J5G7D3E9wDyGrMg3MVd%2Bmo522N4jSslbXhV9%2Bm3fzgu00tyxeKk2wVCz5UkMWgtf%2BKFGK%2Ff46XWhFhal7rVKakfQMviPGz8FAhq0XL4uSuUk4bAfrvklj7z1YhllNmF%2BMOTaaQZB2HXk9UUoYCWZanjM0MuBaYrPVRgq4RmtamB%2FBctF8l%2BkIK2%2F8RtbMtbk5rRZkhPQpPYwkNi94YqorFNfB5SLp%2BuZ0v0RrHAsPhS4pLYBZjvTd4%2FcZw2sBZGi27IWWUfFItsW0vi7if7LJrfRnndINWodONPd7o2VHVGOD3751Uwoc7PYNg1RzAqlEXYE6y%2BWj1A8sQREqwZ4RplzEsda1lblgCRFZdNtmb4FVKMzKMU1EBwRgHfbVES5vW%2BFE1jpwij13HM%2BMGnfyAUdxTQiaomuk60tl3nR3UN498FWILVS8FxVOxJwWPtrOXDdwhT9sNzEgBZPAZxD0sDFDPioEUvbptRKiJpxhcboVUULfMP2xz84GOpgBQQGE77LUa3D2Zog9KkbaapeA%2FbKrn8hC8oDWyQN8NdCkWPRwsmhLiMLExL6Wju8WArwlQh%2F7EzOPW%2BuhFg2lRnfz%2BEa0Ru3CQt3Pur6460jj6dFf%2F0vJRiq6g5QxMPLK7qUC9OdnEUCmfoYqvgJh2lsrwe9B0M1uoBgngtLN7P5Gf8i4ilPLn6I3vQNDWE7w2uJ5vMUAoXE%3D&X-Amz-Signature=194d3f6c5a6bc311e6d73572c15031ca8e67b3a2853ee3b7111eb6317fb25bdc&X-Amz-SignedHeaders=host&response-content-disposition=attachment%3B%20filename%3D%22CONTRACTORS_DATA_SHEET_and_CONTRACTORS_CLIENT_LIST.docx%22&x-id=GetObject
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Pricing Proposal 

CLEANING SERVICES FOR THE OCEAN COUNTY RESOURCE CENTER 
Located in Toms River, NJ 

Line Item Description Quantity Unit of 
Meas. 

Unit Price Total Price Comments 

1 Cleaning Services for 
the Ocean County 
Resource Center Bldg. 
#94, After Hours, 4:30 
pm - 12 AM, Five (5) 
days per week, Eight 
(8) hours per day, Five 
(5) technicians 
minimum, holidays and 
weekends excepted. 
Priced Per Month, As 
Specified. 

12 MO    

SPECIALIZED FLOOR CLEANING (AS NEEDED BASIS), Priced Per Square Foot 

2 Carpet Shampooing 91,750 SF    

3 Anti-Static VCT (Vinyl 
Composition Tile) 
Cleaning 

650 SF    

4 Terrazzo Cleaning and 
Sealing, includes 300 
Square Feet in the 
Center Stairwell 

7,050 SF    

5 Tile Floor Cleaning 3,000 SF    

6 Sealed Concrete 
Cleaning 

3,200 SF    

TOTAL 
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CLEANING OF THE NEW OCEAN COUNTY RESOURCE CENTER, BUILDING #94, 1005 
HOOPER AVE, TOMS RIVER N.J.  
 
Building is comprised of 117,250 +/– square feet according to the plans.  
 
Cleaning Services shall be completed after business hours, between 4:30PM and 12:30AM,  
five (5) days per week (Monday through Friday), eight (8) hours per day, holidays excepted. No overtime will 
be permitted.  
 
A minimum of five (5) technicians shall be on site to complete the tasks.  
 
Contractor shall use County supplied cleaning supplies and equipment with the exception of waxing machine 
and ZEP Ovation floor finish wax to be provided by Contractor.  
 
Cleaning shall include the following duties: 
 
Nightly: 

• Remove trash from all receptacles in the building and replace liners. Wipe down receptacle sides as 
necessary. All trash should be placed in the dumpster on premises.  

• Restock all bathroom accessories, including toilet paper, hand soap, toilet seat covers  
• Clean sinks, toilets/urinals, bathroom stalls, and wipe down mirrors 
• Mop all bathroom floors 
• Dust hallways 
• Clean all interior glass and mirrors, excluding storefront window walls 
• Clean stairwells and landings and wipe down hand rails 
• Clean elevators and vacuum the tracks 
• Vacuum all carpet, including under the desks and in corners  
• Wipe down water fountains 
• Clean kitchens surfaces and appliances 

 
Weekly: 

• Dust window sills and blinds 
• Dust door frames 
• Mop hard flooring surfaces  
• Dust corners and cobwebs 
• Dust workstation partitions 
• Dust all chairs, including chair legs 
• Clean phones 

 
Monthly: 

• Deep clean bathroom (all surfaces, walls and floors) 
• Wipe down wood doors 
• Wipe and clean desks 
• Dust tops of cabinets, shelving, and furniture  
• Dust and clean vents 
• Dust and clean baseboards 
• Dust overhead hanging lights 
• Sanitize commercial coffee machines in kitchens 
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CLEANING OF THE NEW OCEAN COUNTY RESOURCE CENTER, BUILDING #94, 1005 
HOOPER AVE, TOMS RIVER N.J.  (CONT’D) 
 
TASK CHECKLISTS AND REPORTING (NIGHTLY, WEEKLY, AND MONTHLY) 
 

The Contractor shall complete all required nightly, weekly, and monthly cleaning checklists and submit them to 
the hall folder designated for Kelly Whelan, located in front of Room 206, as part of the required scope of 
services under this Contract. 
 
SPECIALIZED FLOOR CLEANING 
 

Cleaning of floors shall be priced per square foot. Services shall be on an as-needed basis as directed by Owner.  
 
Carpets – shampoo 91,750 sq. ft. 
Anti-Static VCT – strip and wax 650 sq. ft.  
Terrazzo – clean and seal 7,050 sq. ft. (includes 300 SF in center stairs) 
Tile – 3,000 sq. ft.  
 
Contractor shall use County supplied cleaning supplies and equipment with the exception of flooring wax. 
County is standardized on ZEP Ovation floor finish (wax). Contractor shall provide and utilize same with a 
minimum of three (3) coat process. 
 
ACCESS TO COUNTY LOCATIONS & BUILDINGS (SITE ACCESS) 
 

Contractor’s staff must wear photo identification and/or clothing displaying the company name and employee 
name on their person.   
All personnel or agent or the Contractor must observe all rules and regulation in effect at the building. 
Employees or agents of the Contractor, while on County property, shall be subject to the control of the County, 
but under no circumstances shall persons be deemed employees or agents of the County.  
 
BACKGROUND CHECKS 
 

Contractor must have personnel capable of passing security screening by the Ocean County Sheriff’s Office. 
Specifically, screening shall be through the National Crime Information Center, and State Crime Information 
Center. Additionally, the Ocean County Sheriff’s Office performs State and municipal criminal and motor 
vehicle related background checks and requires a copy of the photo ID or photo license and social security 
card.  Only workers that have passed the background check will be permitted on County property.   
 
CONFIDENTIALITY AGREEMENT 
 

Contractor must agree to execute Ocean County Board of Social Services (“OCBSS”) Confidentiality 
Agreement for the cleaning of OCBSS building areas.  
 
 
 











Nightly Cleaning Check List
Ocean County Resource Center

General
Empty all trash receptacles
Replace liners
Wipe outside of receptacles
Throw all trash into outside dumpster
Vacuum all carpeted areas
 Include under desks and in corners
Vacuum HD file storage area
 Basement and mezzanine levels
Wipe down all water fountains
Clean kitchen surfaces
 Counters, microwave shelves, sinks
 faucets, etc.
Clean kitchen appliances
 Exterior refrigerators and microwaves

Bathrooms
Empty all feminine hygiene receptacles
 include stall-mounted and trash containers
Restock toilet paper
Restock hand soap
Clean sinks
Clean toilets and urinals
Mop floors
Clean mirrors
Wipe down wall mounted hand dryers

Hallways
Dust
Clean interior glass (non-store front)
Clean interior mirrors (non-store front)

Stairwells
Clean stairwells
Sweep landings/stairs
Wipe down handrails

Elevators
Vacuum internal floors
Vacuum tracks
Wipe down handrails 

Equipment check
All vacuums functioning
All rolling carts functional
All mop handles in good shape

Notes:

Completed by:

       Print Name

          Signature

                    Date               
1st Floor
2nd Floor
3rd Floor



Weekly Cleaning Check List
Ocean County Resource Center

General
Dust all windowsills and blinds
Dust all door frames
Dust corners and cobwebs
Dust workstation partitions
Dust all chairs
    Include chair legs
Clean all phones
Mop all kitchen floors
Mop all break room floors
Mop all stairwells and landings
Mop lobby
Mop all remaining hard surface floors

Notes:

Completed by:

       Print Name

          Signature

                    Date               

1st Floor
2nd Floor
3rd Floor



*Weekly Supply Check List
Ocean County Resource Center

Cleaners

Ajax
Bleach
Disinfectant spray
Floor cleaner
Lysol
Oxi Clean spray
Stainless Steel polish
Toilet bowl cleaner
Windex

Hand soap

Notes:

Completed by:

       Print Name

          Signature

                    Date               

1st Floor
2nd Floor
3rd Floor

Foam hand soap 
(dispenser)

Miscellaneous

Dust brush
Mop heads
Rags
Gloves

Paper products

Toilet paper
Tork paper towels

Trash bags

Large
Small

*There must always be a minimum of a 4-day supply on hand.
When supplies are needed, Walter Rice must be contacted (via email) with-in 1 business day for ordering.
Wrice@co.ocean.nj.us



Monthly Cleaning Check List
Ocean County Resource Center

General
Deep clean all bathroom surfaces
Deep clean all bathroom walls
Deep clean all bathroom floors
Wipe down all wooden doors
Wipe and clean all desks
Dust tops of all cabinets
Dust tops of al shelving
Dust tips of all furniture
Dust and clean all vents
Dust and clean all baseboards
Sanitize commercial coffee machines in 
kitchens
Dust overhead hanging lights

Notes:

Completed by:

       Print Name

          Signature

                    Date               

1st Floor
2nd Floor
3rd Floor


	CLEANING SERVICES FOR THE OCEAN COUNTY RESOURCE CENTER - 2026
	Notice to Bidders
	Contact Information and Project Timeline
	Summary
	Contact Information
	Timeline

	Important Instructions for Electronic Submittal
	Instructions for Electronic Bid Submission

	Instructions to Bidders
	Bid Opening
	Electronic Bid Submissions
	Bidder Review and Questions
	Deadline Instructions
	Completion of all Documents
	Right to Reject
	Bidder Default
	Indemnity
	Specifications
	Bid Security
	Performance Bond
	Pricing Proposal
	Pricing
	Payment
	Discrepancy in Pricing
	Award Timeframe
	Equal or Tie Bids
	Tax Exempt
	Equivalent Product
	Evaluation
	Quantities
	Delivery of Goods and Services
	American Goods and Products
	Buy American for Food Contracts (If Applicable)
	No Assignment
	NJ One Call
	Public Works Contractor Registration Act, N.J.S.A. 34:11-56.48 et seq
	Prevailing Wage & Labor Laws
	Special Surety Bid Requirements for Certain Construction Projects
	New Jersey Business Registration Requirements
	Pay to Play Requirements
	Statement of Ownership
	Disclosure of Investment Activities in Iran
	Certification of Non-Involvement in Prohibited Activities in Russia or Belarus
	Insurance Requirements
	Certificate of Insurance
	Open Public Records Act (OPRA)

	Award Method
	Specifications and Scope of Work
	SCOPE OF WORK

	Intent
	CONTRACT TERMS
	INTENT
	BID REVIEW
	AVAILABILITY OF FUNDS
	MODIFICATIONS AND WITHDRAWALS
	USE OF OTHER NAMES AND REFERENCES
	QUALITY
	AVAILABILITY AND DELIVERY
	TRANSITIONAL PERIOD
	CURRENT BID RESULTS

	Americans with Disabilities Act
	Mandatory Equal Employment Opportunity
	Vendor Questionnaire
	OpenGov Vendor Account Verification*
	DOCUMENTS TO BE EXECUTED*
	CONTRACT INFORMATION*
	Copy of Bidder's Certificate of Employee Information Report
	Copy of Bidder's New Jersey Business Registration Certificate
	Vendor Forms
	Mandatory Equal Employment Opportunity Statement*
	Americans with Disabilities Act Provisions*
	Contractor's Data Sheet*
	REFERENCES
	ADDITIONAL DOCUMENTATION
	Acknowledgement of Submission of Forms from Current Bid Package*
	Submission of Bid Package*

	Pricing Proposal

	SCOPE OF WORK - CLEANING SERVICES FOR THE OCEAN COUNTY RESOURCE CENTER - 2026
	FLOOR PLANS - OCEAN COUNTY RESOURCE CENTER
	TASK CHECKLISTS - CLEANING SERVICES FOR THE OCEAN COUTNY RESOURCE CENTER - 2026
	Slide Number 1
	Slide Number 2
	Slide Number 3
	Slide Number 4


